[bookmark: _GoBack]An agency may use this optional Procurement References template, if applicable.  To customize this template for agency use, go to all fields highlighted in green, insert the requested information in place of the green field, and save the customized document to your computer.  Please note that all instructional paragraphs should be deleted from your final customized document.  If you have any questions, please contact your OPSCR contract analyst at 601-359-3422. 

ATTACHMENT [Insert Attachment Number/Letter]
PROCUREMENT REFERENCES


[Bidder/Offerer] may submit as many references as desired by submitting as many additional copies of Attachment [Insert Attachment Number/Letter], Procurement References, as deemed necessary. References will be contacted in order listed until two references have been interviewed and Reference Score Sheets completed for each of the two references. No further references will be contacted; however, [bidders/offerers] are encouraged to submit additional references to ensure that at least two references are available for interview. Agency staff must be able to contact two references within two (2) business days of [bid, proposal, or qualification] opening to be considered responsive or no later than [Insert Date].

REFERENCE 1 
Name of Company: ________________________________________________________________ 
Dates of Service: __________________________________________________________________ 
Contact Person: ___________________________________________________________________ 
Address: _________________________________________________________________________ 
City/State/Zip: ___________________________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 
Alternative Contact Person (optional): ________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 

REFERENCE 2 
Name of Company: ________________________________________________________________ 
Dates of Service: __________________________________________________________________ 
Contact Person: ___________________________________________________________________ 
Address: _________________________________________________________________________ 
City/State/Zip: ___________________________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 
Alternative Contact Person (optional): ________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 

REFERENCE 3 
Name of Company: ________________________________________________________________ 
Dates of Service: __________________________________________________________________ 
Contact Person: ___________________________________________________________________ 
Address: _________________________________________________________________________ 
City/State/Zip: ___________________________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 
Alternative Contact Person (optional): ________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 

REFERENCE 4 
Name of Company: ________________________________________________________________ 
Dates of Service: __________________________________________________________________ 
Contact Person: ___________________________________________________________________ 
Address: _________________________________________________________________________ 
City/State/Zip: ___________________________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 
Alternative Contact Person (optional): ________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 

REFERENCE 5 
Name of Company: ________________________________________________________________ 
Dates of Service: __________________________________________________________________ 
Contact Person: ___________________________________________________________________ 
Address: _________________________________________________________________________ 
City/State/Zip: ___________________________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________ 
Alternative Contact Person (optional): ________________________________________________ 
Telephone Number: _______________________________________________________________ 
Cell Number: _____________________________________________________________________ 
E-mail: __________________________________________________________________________
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