PUBLIC PROCUREMENT REVIEW BOARD
SPECIAL MEETING
FRIDAY, SEPTEMBER 25, 2015

A special meeting of the Public Procurement Review Board (PPRB) was held at 9:30 a.m. in the
13% floor Conference Room of the Woolfolk State Office Building located in Jackson,
Mississippi.

PRESENT
Mr. Freddie M. “Flip” Phillips, Vice Chairman
Mr. Charles R. Snowden, Member

OTHERS

Mr. Bennie Nutt, Deputy Executive Director, DFA

Ms. Monica Ritchie, Director of the Office of Purchasing, Travel and Fleet Management, DFA
Ms. Aubrey Leigh Goodwin, Special Assistant Attorney General, DFA

Ms. Melody Coulson, PPRB Recorder, DFA

ABSENT
Mr. Kevin J. Upchurch, Chairman
The Vice Chairman called the meeting to order.

OFFICE OF PURCHASING, TRAVEL, AND FLEET MANAGEMENT (OPTFM)

Ms. Ritchie presented proposed revisions to Chapter 8: Disposal of Personal Property and
Chapter 10: Special Procedures from the Mississippi Procurement Manual for PPRB approval,
Mr. Snowden made a motion to approve the revised regulations. Mr. Phillips seconded and the
motion carried.

Yaldn, ® Syl

Mr. Charles R. Snowden




STATE OF MISSISSIPPE
GOVERNOR PHIL BRYANT

DEPARTMENT OF FINANCE AND ADMINISTRATION

KEVIN J. UPCHURCH
EXECUTIVE DIRECTOR

NOTICE

A Special Meeting of the

PUBLIC PROCUREMENT REVIEW BOARD

will be held Friday, September 25, 2015, 9:30 a.m. in the
13th floor Conference Room
Woolfolk State Office Building

Agenda: Request for Approval of Regulations in the OPT Manual and Miscellaneous
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AGENDA
PUBLIC PROCUREMENT REVIEW BOARD
Special Meeting
9:30 a.m.

FRIDAY, SEPTEMBER 25, 2015

OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT

Ms. Monica Ritchie, Director of the Office of Purchasing, Travel and Fleet Management,
will present the following:

® Request for Approval of Regulations in Manual

NEXT MEETING DATE

Regular Meeting, Wednesday, October 07, 2015




Mississippi Procurement Manual Effective Date: 07/0115

Chapter 8
Disposal of Personal Properiy

8.101 Procedures for Selling, Transferring, or Trading Personal Properly are promulgated in
accordance with Section 29-9-9.

8.101.011 Bisposal of Personal Property

ltems with_an_esfimated value of not more than $1.000 may be salvaged, sold, {raded, or
tfransferred {o ather governmenial entities.

ltems with_an estimated value of greater ihan $1.000 and not more than $5,000 can be fraded,
fransferred or sold. When #rading or selling items wilh a value of greater than $1.000 and not
mere than $5,000 a minimurm of fwo written guetes must be obiained.

lfems with an estimated valug greaier than $5,000 can be transierred, iraded or sold. _An ifem or

group of items of personal propery with a total estimated value of grealer than $5000 may only
be sold or fraded after complying with the reguirements sel forth below for sealed bids as set

forth in Subsectlon 8.101 01 .2 or by auction as sei forth in Subsection 8. 101 .03, Auclion.

8.101.01.2 Personal property which becomes surplus to the needs of an agency or hecomes
obsolete or inoperable and still has a residual value may be traded as a part of the
transaction to acquire new equipment.

This method of disposal may not be used when acquiring any vehicle coverad by a slate
contract. The request for pricing based on a frade-in must be made a part of the specification for
the equipment being purchased. The specificafion shall contain all pertinent information about
the item being traded {i.e., make, model, year model, mileage or hours, where it may be seen,
elc.). Surplus property may also be traded as a part of an acquisition of items covered by a stale
contract. All trades must be submitted on an inyenicry Deletion Foenmt and approved prior to
releasing any equipment. The nvenicry Form may not serve as a purchase request.
The irventory Deietion Foren is to be consxdered as an lnventory deletion form only. if an item Is
to be disposed of by trade-in, the inveniery Dsletion Form shall be completed to include all
information applicable to the trade-in. However, the agency must at the same time submit
electronically the [*-1 for approval to purchase the item to which the trade-in applies. Approval of
both documents must be obtained prior to the issuance of a purchase order.

Commentary

It_should be noted that when lladinq in a commodilv and applying the revenue

coimmodity being iraded as well as the value of the |tem being procured to determine the
proper methods of soliciting bids. if the estimated value of the ifem or ifems being fraded is
greater than $1000 buf not moere than $5000, two writlen guoles are required. If the

astimaled value of the "rade-in”_commeodity exceeds $5000, then the transaclion shall be
adverlised, I%sheuld#a&neted%hai—whe%&admwnﬁ%emmodlty and appiylng therevenue

Page 1

--{ commented [£P1]: 8101012




Mississippi Procurement Manual Effective Dale: 07/01/15

{owards—a—reduslion—in—the purchase price—the—agency—must-evaluate-{he—valle—eithe
commodily being-traded-as—well-asthe valueof-the-itembeing procurad-io-determine-the
preper-nmethodsofselisiting-bids.-1Hthe-estimatedvalie-ofHhe“frade-in" commedity-exceads;
$50;000hen—thetransactonshall- be-advedised—See-Subseetion-8-104-04-4-An-item-or
grobp—efilems—of porsonalproperiy—taay-besold-lo—anothar slaleagencyor-governing
autherity-by-private trealy sale-as-set forth-in-Subsesiien-8-104-04-1Privide{roaty saleis
generally-intended-torefor-to-a sale based onthe buyersacesplance-of-a-prise-sel-by-the
seller-of the Mississippi Procurement- Manuak

If the estimated value of the commadlty to be purchased exceeds, $50,000, then the
transaction shall be adverised. See Jagiion 21-7.173, Mississippl Code of 1872, Annolated,
if the estimated value of the commodity to be purchased exceeds, $5,000, then the
transaction shall be enfered into after obtaining at least two competitive bids. See &
Wigsissipp! Cede of 1872, Annociasted. An example of what is not proper and not
would be: an agency wishes to frade in commodities having a value, more than
$50,000; in return they would purchase commodities with a value of $51,000 for a total cost
of $1,000. The agency would indicate that since the cost is only $1,000, they should not be
required fo obtain bids. This is not a comect interpretation. The agency is using $50,000 of
state resources and acquiring an item with a value of $51,000, therefore, this transaction
would require advertising and sealed bids.

Another example would be:

if the estimated value of the commaodily to be purchased is less than $50,000, but the frade
In value is over $5,600 then the transaction shall be adverfised. An example of what is not
proper and nol allowed would be: an agency wishes to trade in comimodities having a value
of more than $5,000; in return they wouid purchase commodities with a value of $40,000 for
a total cost of 345,000, The agency would indicate ihat since ihe cost is only $45,000, they
should not be required to obtain bids. This is not a correc! interprefation. The agency has a
frade_in valued over $5.000 so therefore, this transaction would require adverising and
sealed bids.

8:404-0%4—Hnitem-orgreup-ot-items-eof porsonalpropertymay be-sold te—another
state—agensy—or—governing—authorty—by—privale—troaty sale—as—sot forth-inSubsection
8.101.04.1; Private treaty sale is-gencrally intended-torefor to-a-sale based-onthe huyers
acceptance-ofa price seiby the seller

——An-item-or group-of-items—of personal-property-with-a-otal-estimalad-value of not-moere-lhan

$1,080-may-be-sold-by-private {realy negotinled—sale—te—any prvate—onlity ss—setforth—in
Subsection-840104-1Privale-trealy sale-isgenerally-inlendedo-referdo-a—sale-based-en-the
buyers-acceptance-of a-priceset-by-theseller—-An-tem-or group-ofilems-of personal-propery
with-a-{olal-estimated vaiue-oEnot-more-than-$5000-may be-selddo-the-highest bidderafier first
shiainingateastHwe witlen-guoios—An-lem-orgroup-of items-ef personal propery-with-a-otal
astimated-value-of-greate-than-$5000-may-only-he-sold aflercamplying-with-the requirements
sefforth-below for sealed-bids-or-austion-as-sef-forh-in-Subsectien-§104-02+-Sealed Bid—or
Subsestion8404-03Auclisn:

Iyt iy

dfa staleme, usiPuroh
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Mississippi Procurement Manual Effective Date: 07/01/15

8.101.02

8.101.04

8.101.04.1

Sale of Personal Property_may be accompiished by public auction, sealed bid, or privaie
treaty negotiated sale,

Private Treaty

Private treaty sale is generally intended to refer to a sale based on the buyer's acceptance
of a price set by the seller.

Private trealy sale is generally intended to refer {0 a3 sale based on the buyer's acceptance of a
price set by the seller. Such-a-method-of-sale-applicable-{o-stale-owned property can-only-be
used-HHthe buyerisanother sialo-agenoy-ci-s-a-goveming-autbority- tbeth-enlifes must-meethe
reguirements-as-seterthin-the definiichs i each-in-Section 347+ Mississibnl Code-of 1972
Annclated);-or-if-{he—agency-determines-the-value—oi-the-state-owned preperyistess{han;
$4006,aprivatetrealy-sale-may-benegotiated with-a-privale-enlily—Agencies-interested—n
anlerng—into-privale-trealysales—with-govering—abthotliles—or privateentilesshallsubmit-an
Invenlern-Delefion Form-iethe Offise-of -Purchasing; Travel .and Fleel-Managemenlferteview:
See-Subsection-8:401.0+4-An item or group of items of personal propery may be sold to
another state agency or governing authority by private treaty sale-asset-forth-in-Subsaslion
8404044, Such a method of sale applicable to stale-owned propery can only be used if the
buyer is aneother state agency or is a dgoverning authority (both entilies_must meet ths
requirements as set forth in the definiticns of each in Seclion 31-7-1, Migsissippi Code of 1972,
Annotated); or if the agency determines the value of ihe stafe-owned properdy is less than,
$1,000, a private treaty sale may be negotiated with_a privale enlity. Agencies interested in
entering_into_private treaty sales with governing authorifies or private entities shall submil an
Inventory Deletlon Form_to the Office of Purchasing, Travel and Fleet Management for
review Prlvatotrealy salelsgenerallyinlendadto refer to—asale—based -on-the--buyers
acceptance of-a-price set-by-the-seler—ol-the-MississipptProcurement-Manuak
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Mississippi Procurement Manual Effective Date: 07/01/15

Chapter 10

Special Procedures

10.103.04 Procedures

10.104.011  Purchase

There are a number of coplers on contract with a net cost of $50,000 and below. State agencies
may purchase from any of the vendors listed in these contracts Copiers with a net cost which
exceads $3650,000 and copiers not covered by state contracts may be purchased in compliance
with stalutory bidding requirements set forth in Seclion 31-7-13, Mississipnl Code of 1872,
Annotatad, Governing authorities may purchase from any vendor offering the confract item at or
below the contract price.
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