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FMVIEW is a repository for SPAHRS and MAGIC reports.  FMVIEW allows users to view or 
print reports online for their agency.  Reports are stored in FMVIEW for three months. 
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Logging into FMVIEW 
 
Before attempting to log into FMVIEW, users should determine if they have FMVIEW access 
and, if so, for what areas access has been granted.  Users can check their TPX menu screen 
and verify that they have a session entitled “FMVIEW.” 
 
Instead of checking for “FMVIEW,” users may choose to ask their agency security contacts if 
access has been requested.  Access for MAGIC-SPAHRS FMVIEW is requested by the 
agency’s SPAHRS security contact.   
 
Once the user has determined that access to FMVIEW has been granted and the user has 
successfully connected to the screen displaying the user’s session names, the user will select 
the ‘FMVIEW’ session.  Once selected, the following screen will appear. 
 

 
 
 
The user will then enter their TPX “User ID” and his password and press the Enter key.    
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The user will then be presented with the following screen, after which he will press the Enter key 
to clear the screen and continue in FMVIEW. 
 
 

 
 
 
Function Keys 
 
Users may also use the following function keys within FMVIEW:  

• PF3 –  displays the previous screen                                
• PF5 –  displays the next instance (can be used when in “Find” mode) 
• PF7 –  moves back                                
• PF8 –  moves forward 
• PF10 – moves left 
• PF11 – moves right 

 
The function keys - PF7, PF8, PF10, and PF11 - are used within a document. 
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Viewing and Printing Reports 
 

• User enters the desired report ID.  Report IDs can be found in the following FMVIEW 
Job Aid:   

o 7001 - FMVIEW SPAHRS/MAGIC  Reports  
• User enters an “R” for report in the “Select By” field. 
• In order to see all occurrences of a report in FMVIEW, an asterisk (*) must appear in the 

“Previous Copy No.” field.  If the Previous Copy No. field is left blank, only the most 
recent job(s) will be selected to appear.   

• User then presses the Enter key. 
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The Report Selection List screen appears and is populated based on the “Report ID” entered by 
the user, as well as the reports available in FMVIEW.   
 

 
 
At this point the user can either view the report or print the report.  In the example above, there 
are three instances of the report in FMVIEW. 
 

• To view the report, the user will determine which instance of the report they want to view 
and then enter an “S” under the SEL (Select) column and press the Enter key. 

o When the user is viewing

o To locate a specific word, on the Command line the user would enter an “F,” 
enter a space, enter the key word, and press the Enter key.    

 the report on the screen, he can use a “find” option to 
look for a specific word or phrase in the report.   

o The cursor will then appear on the first instance of the key word in the report.  
The user can use the PF5 key to scroll thru the next instances of this word 
throughout the report. 

o If the user would like to search for a phrase, the process is the same with the 
following difference:  the key phrase must be contained in quote marks, either 
single or double will work (e.g., ‘office products’).   

• To print a report without viewing it, the user will determine which instance of the report 
they want to print and enter a “P” under the SEL column beside the desired report and 
press the Enter key. 

 
Under the “Loc” column several designations may appear: 

• DISK means that the report has not yet been transferred to TAPE.   
• TAPE means that the report has been transferred to TAPE, and it will take several 

minutes for your report to appear on screen.   
• TEMP means another user has accessed the tape the report is loaded on, or it means 

that you have accessed a TAPE that is temporarily available for viewing or printing. 
 



7101 – FMVIEW User Manual, MAGICSPAHRS V5 04/28/2015 

Page 8 of 10 
 

If a user selects to print a report, the following screen will appear.   
 

 
 
The report will automatically be sent to the default printer established for that report.  All 
reports/documents are automatically set to either print landscape or portrait and this cannot be 
changed by the user.  To print the report at the default printer the user will press the Enter key.   
 

• To print only specific pages of the report, at the “PAGE” line the user will enter the page 
numbers needed.  For example, for Pages 1-10, the user will enter 1:10 and then press 
the Enter key; or for pages 3-6, the user will enter 3:6 and press the Enter key. 

 
 
Portrait prints 8 ½ x 11.   Landscape prints 11 x 8 ½. 
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To resend reports from FMVIEW to an alternate printer follow these directions: 
  

• Enter the report ID.  Press Enter. 
• Place a P beside the report you want to print.  Press Enter. 
• On the command type “SAR.”  Press Enter. 
• In the “CLASS” field and “DEST” field type the printer ID.  Press Enter.  See below. 

 
 

 
 

• If a user does not know the printer ID, they will need to check with their agency IT or MIS 
staff.  MMRS staff does not have access to this information. 
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Sample of a SPAHRS report in “VIEW” mode: 
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