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ACE Overview

Access Channel for Employees (ACE) is a secured online application designed to
provide current state employees fast and easy access to their Direct Deposit Pay
Stubs, W-2s, Leave Balances/Time Taken for those employees who earn and take
leave. To access electronic W-2s, employees must elect to receive these electronically.
State contract workers also have access to their W-2s and pay stubs.

ACE secures the state employee’s and contract worker’s information by the use of a
User ID and password, and encryption of the same information. ACE also allows the
user to maintain their personal profile information.
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ACE Facts

m State employees can access and print multiple tax year W-2 information
electronically.

m State employees can access and print their pay-stub/direct deposit (EFT) advices
electronically.

m State employees can access and print their leave balance information/time taken
electronically.

m State employees can Change and reset their ACE password.
m State employees can access their information 24 hours a day.

m State employees can receive e-mail notification when their pay stub/W2
information is ready.

To select another option click the “Return” button. 0

To exit press Esc. ||J | > ‘
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Advantages for using ACE to access your W-2 include the following:
* The electronic W-2 is available prior to a paper copy.

» The user can print multiple copies.

* The user can save the information on their personal computer.

» The user can access multiple tax year W-2 information.

Advantages for using ACE to access your direct deposit pay stubs include the
following:

» The user can print multiple copies.
* The user can save the information on their personal computer.

* The user can access the last 12 months or the last 12 payments whichever comes
first.

Please note, only current state employees or contract workers are eligible to
access ACE. Upon terminating with the state agency, a contract worker’s or state
employee’s access to ACE will be removed.

A D>
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Access Profile — is the ‘Update My Access Profile’
application. Through the Access Profile, Ace users set up
security questions and answers. This will allow Ace users
to reset or change their password by clicking on the
‘Change/Reset Password’ button on the main ACE Login
screen.

To select another option click the “Return” button. 0

To exit press Esc. |l’ 4 > ‘
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Electronic W2 — The electronic W-2 application provides
state employees and contract workers the ability to
receive their W-2s via the web.

To select another option click the “Return” button. 0

To exit press Esc. ||J | > ‘
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Electronic Pay-Stub (EFT) Advices — The electronic
pay stub Electronic Funds Transfer (EFT) advice
application provides state employees, who are paid by
direct deposit (EFT), the ability to access their pay stub
iInformation via ACE. This application provides fast and
easy access, as well as, a history of pay stub
iInformation for the last 12 months or the last 12
payments, whichever comes first.

To select another option click the “Return” button. 0

» MEETING THE MANAGEMENT INFORMATION HEEDS FOR THE STATE OF MISSISSIPPI

To exit press Esc. | l’ 4
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Leave Balance — The Leave Balance application
provides state employees with the leave balance
iInformation for the previous four months for each leave
balance type they have.

Time Taken — The Time Taken application works in
conjunction with the leave balance application. It will
provide you with the ability to review time you have
taken off in previous months on a day-by-day basis.

To select another option click the “Return” button. 0
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To exit press Esc. | o
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BUSINESS WITH MISSISSIPPI? . 2/

-
/ \C E L O g I n MISEE DA ARE YOU INTERESTED IN DOING

ABOUT US DFA OFFICES DIRECT LINKS CONTACT US TRANSPARENCY PPRB

In an internet
browser, go to the
‘MS Department
of Finance and ~ T
Administration’, g T i b T
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become more informed about your agency and its responsibilities throughout the state. If you're looking to do business with
Mississippi. check out the link at the top of your screen. If you're looking for one of our offices, click on DFA OFFICES. Here is our

)
= CALENDAR OF EVENTS. Need to get in contact with DFA? Click on CONTACT US We'd love to hear from you!
= u [] Laura Jackson o
Executive Director
[ ] g O V/ BID / RFP NOTICES BRICKS - CONSTRUCTION/RPM MAGIC RESERVATIONS WORK ORDER REQUEST SITE MAP

Click ‘Ace’ at the bottom of the

screen.
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User Login Instructions

m Enter User ID (e.qg.,
ab 1 2 3 4 5 6) Username WA S8y EGH: Accass Channel far Employees

ssssssss

— r——

m Enter Password (e.g.,
XXXXXX#) You will now use your StateID/MAGIC user ID and
password to access ACE. If you do not have a

- C | | Ck on C Log on ? StatelD/MAGIC user ID, you need to obtain your 6 digit PID

from your agency's Human Resource or Payroll
Department.

Expiring Password

Note: If you were hired after June 30th, 2014, your user ID
will have a "30" after your initials, i.e., AB30111111.

If you have previously logged into MAGIC but don't
remember your password, you may reset it by clicking on

..........................................

dlf this is the first time you have logged into ACE, or you have never
chosen Security Questions, you will need to log into MAGIC.
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When a user logs into

MAGIC the first time, et
they will be prompted | [U_‘kﬂ[c e
to C h an g e th el r w.cjm R Change Password
p aS SW O r d . MAGIC is the Mississippi At ntability Systs wap::z:v:::d:

Input the password that ||——— o

was used to get to this e,
point. Then Input and

http://www.dfa.ms.gov/dfa-offices/mmrs

confirm the new
password.

~€> Passwords should be at least 8 — 14 characters in length,
“contain at least one number and one letter, contain at lease
one lower and one upper letter, not made of the user name
nor user ID and cannot equal any of the last 5 passwords.

A D>
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[Submit | [Refresh |

All users are

requn’ed to Security Questions ]
answer a.t You MUST answer any 5 (or more) of the questions below
Ieast 5 What is your favorite color?: | |
. What make of car do you drive?: ssescone
Security _ , | | |
i What is your pet's name?: |...oo--- |
QU EStIOHS What is your mother's maiden name?: |--...--- |
al I OW| n g What street did you grow up on?: [ |
h What school did you attend in the fifth grade?: |.oooo--. |
t em to What was the last name of your second grade teacher?: | |
Chang e/reS et What is the make and model of your first car? (Plymouth Duster): [ |
thel r What is the name and color of your first pet? (e g., Fido Brown): | |
What company hired you for your first job?: |-oooo--. |
pa-s SWO rd What is your maternal grandmother's maiden name?: | |
fro m th e What is your youngest sibling’s birthday - month and year? (e.g.: March 1903): | |
MAGIC log
in page.

Select security questions and enter “Your Answer”
box.

Click Submit.
Close your browser.
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Welcome to the ACE logon
screen

Username m S
| ] PROAMREE & Am TN

Password
| | Change/Reset Password ||

Department of Finance and Administration
FXSH: Access Channel for Employees

Expiring Password il

You will now use your StatelD/MAGIC user ID and
password to access ACE. If you do not have a
StatelD/IMAGIC user ID, you need to obtain your 6 digit PID
from your agency’'s Human Resource or Payroll
Department.

Note: If you were hired after June 30th, 2014, your user ID
will have a "30™ after your initials, i.e., AB30111111.

If you have previously logged into MAGIC but don't

remember your password, you may reset it by clicking on
the "Change/Reset Password™ button located on this

[N  |Np— SUR I S . PR —

After completing the security questions, you can log into ACE using
the User ID and password.
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Welcome
Please select an application.
}ACE Main henu _—
Employee Applications

MS.gov Secured Services

Frequently Asked [ View Your W-2s Online |
Erequently Asked

Questions

Update My Access Profile

| View Direct Deposit Pay Stub(s) |

Department of Finance and
Administration ¥Weh Site

Exit ACE | View LeaveRalance/ Time Taken |

| View Personal Profile |

At this point, select the
application you wish to
view.
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From the “ACE:

screen

Access m—

Password

Channel for — e e
Employees —
p y You will now use your StatelD/MAGIC user ID and
L) . password to access ACE. If you do not have a
Log on p a g e: StateID/MAGIC user ID, you need to obtain your 6 digit PID
from your agency's Human Resource or Payroll
Department.

Department of Finance and Administration
[I83: Access Channel for Employees

Note: If you were hired after June 30th, 2014, your user ID
will have a "30" after your initials, i.e., AB30111111.

If you have previously logged into MAGIC but don't
remember your password, you may reset it by clicking on
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Password Reset
Previous
— 2 3—o

[dentfy  Verify Identity ~ Set Password

Enter User Identification

[g‘ Unique 0: :

Enter your User ID
Unique ID:

Click Next
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Secunty Cuestion:  What is your pet's name?

lgy—»fcaur Answer: tecdy
Your answer is not case-sensitive.

= Submit

Answer the Security Question that you
previously provided in Your Answer box.

Click submit.
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[@’:"‘ Mew Password: I

Your Password iz case-senstive

[ié\,;_, Confirm New Password: |

| = Cancel l | = Submit ]

Enter a new Password and Confirm It.
Click Submit.

Password rules: Minimum of 8 — 14 characters in length,
contain at least one number and one letter, contain at lease
one lower and one upper letter, not made of the user name

nor user ID and cannot equal any of the last 5 passwords
Make a note of your new Password.
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Your Password change has been submitted and may take up to 5 minutes hefore the information is update
our system. Select Continue to access the Online Services page of Mississippi.gov.

[@ = Continue

Copyright @2002-2004 Department of Finance and Administration. Privacy Policy.

Click Continue Wait five minutes before trying the new password.

Select Continue to access the Online Services page of
Mississippi.gov.
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Personal Profile

The personal profile section is used to maintain and
update a State employee’s personal information
iIncluding their agency name, email address, work
phone number, etc. This information will allow State
employees to receive an email notification when their
W2 and/or Pay Stub(s) are available through ACE.
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Personal Profile

You are currently signed in as JOHN DOE
}NZE Main Menu Your Personal ldentification Number (FID) is 000000999999
MS.qoy Secured Serices Flease enter the following information for our records. This information wall rem:
confidential and secure.
Freguently Asked
Questions Agency Name: |SELECT AGENCY NAKME
pdate My Access Profile
Work Phone: - - .
Department of Finance and Enter yOUI‘ ema”
Administration Weh Site Work EAX: ] ] addreSS
Exit ACE
Work Cell:
Re-enter your
Work Pager. : : email address

I aire

Address:
Confirm E-

@ mail Address:
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It wou provided your ermail address above, please select an answer for the
statements below. [f yvou do not subscrbe to alther electronic service, please
select Mo for bath statements.

1. Send me an email when my next direct deposit pay stub arrives at ACE.

s Complete

2. Zend me an email when my next electronic WW-2 arrives at ACE. queStlonS 1

F Yes and 2
& O

If vou are employed by an additional state agency, please complete the following

information

Agency Name: |SELECT AGEMNCY NAME |
workPhone: [ J-1 -] Enter Optional
WorkeFax: L Information

Work Cell: | -1 -1

Work Pager: | - - CIICk Save

[@ | FCanceI! |rsa~m!

Copyright @ 2002-2004 Department of Finance and Administration. Privacy Policy.
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Register to view W-2s

UEASIEREIT] Dopastment of

l”’f% Department of Finance and Administration
3 |
X3 : Access Channel for Employees

g
=, At

e

TNANCE G AMSIIRETRATH

Welcome
o . 14 0
b Flease select an application. CI'Ck on RGngter
Employee Applications .

MS.dov Secured Services tO VleW YOUI’ W'ZS
Franuently Asked [@ Register to View Your W-2s Online On I | ne” -
Luestions
Update My Access Profile

View Direct Deposit Pay Stubis)
Depattment of Finance and
Administration Web Site
Exit ACE View LeaveBalances Time Taken

View Personal Profile
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‘bACE Main Man To view your W-2s onling, you must:
MS.qov Secured Services 1. Review the employee information below and verify that it is
correct.
Frequently Asked 2. Readthe Terms of Use.
Questions 3. Cedify that the information is correct and that you accept the
Update My Access Profile Terms of Use by clicking an the box indicated in Step 3.
Depariment of Finance and Select Register to proceed or Cancel to exit the application.
Administration Web Site
EtACE Step 1: Review and Verify
Last Mame: DOE
First Name: JOHN
Follow the Personal Identification Number (PID): 000000999999
StepS to Verify that the name and FID jisted Report Error
review and above are the same as those listed on
. vour ACE User Access Information
Verlfy the mailer.
Terms Of Use If this information is incorrect, please select Report Error to
roacictor an creor with onr evetorn adrminictrator
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Only select Report Error if your information is incorrect.

click on the box
The Internal Revenue Code allows Form W-2 (W-2) to be to Certlfy your
furnished in an electronic farmat as lang as the State of |nformat|0n .

Missizsippi (State) meets certain requirements. By mesting
these requirements, the State s considered to have furmished
your YW-2 to you, the recipient, in a timely manner,

Click on

The requirements and how the State will meet them are
described in this document known as the Terms of Use (TOLY Reglster

Step 3: Certify

[@—, [ | cedify my profile information is correct and accept the
Terms of Use.

» Cancel * Register
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IACE Main Meny Thank you JOHN DOE
MS.qov Secured Services You have successfully registered to access your YW-2(s) online.
Freguently Asked
Ll 2ol 21mg To view the latest W-2 on record in PDF format, please select
Update by Access Profile View W2 Adobe Acrobat Reader “ersion 5.0 or above is

required to view a PDF document.

Department of Finance and CIle On

Administration Wweb Site

Exit ACE [@ View W= V| ew W-2

v DFA presents your W-2 in Check Acrobat® Reader®
FPDF format. To viese a POF,

you must have Adobe Acrobat Eeader installed. Please
select the Check Adobe Acrobat Reader buttan ta
determine if you have Adobe Acrobat Reader installed an
your computer.

v If you have Adaobe Acrobat Reader installed an your
computer a test file will automatically open.
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Employee Details

First Mame: JOHMN
Last Mame: DOE
Fersonal ldentification Mumber (PIDY: DO0000S595595

only the W-2= for available vear(s) are dizplayed.

KL Click on

Tax Year Wiew W-2 PDFs \/lew \W-2
2002 & Lveww2|  for the Tax
2001 View W-2 Year Of

your
choice.

A D>
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= Department of Finance and Administration
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FINANCE G ADMINETRATH N

Walit for
document to

Downloading... download
& and Acrobat
Reader to
launch.

When using a dial-up Internet connection, it may take several minutes befare the PDF is generated.
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Copy B To Be Filed With Employee’s OB H
Fe nrral Tax Return ploy 2002 15450008
a Cantrol mumber 1 ‘fizges, tips, othor comp. 2 Fodeoral inoome B wathhold 1 ‘Woges, ips, other comp. 2 Fodoral income tax vathheld
2000 .00 20.040 2000.040 20.040
3 Sccial seouriy wages 4 Sooal secunty tax wathheld 3 Sodal securty veagos 4 Soonl secunty tae vathheld
b Ernplorger |0 numbes 20.00 b Emngdorver D number 20 .00
CA0BTTTI2E 5 Medicare wages and tips & Medicarn tax withheld EA0B2TTTI2E 5 Medicare wages and tips & Medican: tax withhe d
o Employer's name, address, and ZIP ¢ Employer's name, addross, and ZIF code
STATE OF MISSISSIPPI STATE OF MISSISSIFFRI
M5 DEPT. OF FIMNANCE AND ADMIHN MS DEPT. CF FIMNANCE AND ADMILN
PO BOX 1060 Bo ROX 14060
JACESON, MS 39215 JACESON, MS 39215
d Employss's sodal seourty rumber 909-29-8777 d Employea’s sooal sacurty number 009-89-48777 b t
o Employee’s name, addmess, and Z1P code e Employeo's name, address, and ZIF code ‘ \C ro a
JCHN  DCE JCOHH DCE
111 MAIN STREET 111 MAIN STEEET R d
JACESON MS 39201 JLCKSON MS 39201 eaaer
T Sooal socunty Bps & Allocated Bps & Advanon EC payment T Spcml =oourty tps B Alocadcd tips WI I I O pe n
10 Depondont cars benefiis 11 Mongualkfied plans 10 Depondont carn bonodis 11 Monquakhicd plare
iza 13 Seat Emp. Bt plan Srd-party sck pay i 13 Siat Ermp the
120 14 Ciher 12h |14 Other | d t
122 3 E0.00 2 3 50.00 Ocunlen
12d 12d -
M= | 40897728 2000.040 200.040 ME | 40297728 2000.040 In a
15 Stabe  Employers Staic 1002 16 Slabe wages, tips, oic 17 Siabe income x 15 Stie  Emplover's Staie ID# 18 Sisbe woges, bps, oic
1 Local wages, tips, oic 18 Local income s 20 Localty name 18 Localveages, tips, oic 18 Local incormnes Se p arate
F T Tax &2 RS X -
e e — et e Tresaury s Form R e and T Siement window

A D>
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aggral Tax Return

mployee's

OMEB He
15450005

2002

Copy 2 To Be Filed With Employea’s State,
City, or Local Income Tax Return

OB Na.
1545-0008

2002

To close

STATE OF MISSISSIPPI
MS DEPT. OF FINANCE AND ADMIN

EC BOX 1060

JACKSON, MS 232165

Sontrol nurmber 1 Wages, tips, ather comg. 2 Federal inooma ke vathhekd a Control rarmises 1 Veages, tips, cther comp. 2 Fedunal income tax vathheld
2000.040 20,00 2000.00 20,00
3 Bocial seouwrity wages 4 Sodal secunity x withheld 3 Sodial security wages 4 Zocial security ta withheld
Empioyer |0 number 0.00 b Ermploryer |0 number 20.00
£40897726 5 Medicars wages and tps & Medicam tax wihneld E40B97726 £ Medicars wages and fips & Medicare bx withha
- L - L
Emgloyer's name, address, and ¢ Employer’s name, address, and 2IP code

STATE OF MISSIESSIPPI
M5 DEFT. CF FIMANCE AND ADMIN

B BOX 1060

JACKSON, M5 35215

Employoe’s sodial seourty rumbar

989-88-8777

d Empleyee’s sooil securty numbar

999-83-8777

Ernployee's name, address, and ZiP code
DCE

JOHN
111 MAIN STEEET
JACESON M5 39201

¢ Employed's name, address, and 2P code
DCE

JOHN
111 MAIN STREET
JACKESON MS 39201

Social secunty ips & Allecated tips & Advwnce EIC payment 7 Socal securty tps B Allocated tps B Advance EKS payrment
|0 Depandent cane benefiis 11 Nongqualfied plans 10 Dependent carg benofis 11 Mongualkficd pares
s 13 St Emp. Fict. plan Jrd-party sick pay {32 13 Siat Emp Ret plan Irchparty sick pay
Fun] 14 Other 12 14 Other
e 50, 00 i G 50.00
[2d 1
S | 640897726 2000.040 200.04 ME | 640857726 2000.040 200.00
Seate  Employers Stis 1D # 16 Stabe wages, tps, oic 17 Siate income tax 18 Sixte  Ernployer's Stale D2 1 State wages, tips, olc 17 Siate incoene tax
Local vages, tips, oo 18 Local income s 20 Lomlty name 18 Local wages, tips, oic 18 Local incoma tax 20 Localty name

e W-2 Wage and Tax Statement
jis inforrmation i being fumished to the Intermal Revenue Serdce

Dept. of the Treasury - IRS

Feoamn W-2 Wage and Tax Statement

Dept. of the Treasury - 1R

this

window,

click on

the “X" in
the upper

right
hand
corner.
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Direct Deposit Pay Stub(s) Instructions

MEFSIRSEPTT Depastment of —
i

7a:a Department of Finance and Administration

CIiCk On “VieW ml‘: I3 : Access Channel for Employees
Direct Deposit

FINANCE G ANMINETRATH I

P St b ” Welcome
ay U (S) _ Please select an application.
Y

MS.gov Secured Services

Frequently Asked [ View Your W-2s Online |
Erequently Asked

Guestions
Lpdate iy Access Profile
[gr—' | View Direct Deposit Pay Stub(s) |
Department of Finance and
Administration Weh Site
Exit ACE | View LeaveBEalancey Time Taken |

| View Personal Profile |

Copyright @ 2002-2004 Department of Finance and Administration. Privacy Policy.
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FINANCE & ADMINISTRATION

Employee Confirmation

You are currently signed in as JOHN DOE

P ACE btain Meny Y¥our Personal ldentification Mumber (PID) is 000000999999

MS. oow Secured Services

geu'-'t'?m'"" Asked Verify that the name and FID listed above
uestions

are the same as those listed ar your ACE
Llser Access mformaiion mailer.

Lpdate My Access Profile

Cepartrnent of Finance and .. L
.ﬂ.driinistratinnWeb Site If this informmation is incorrect, please select Report Error to

register an errar with our system administrator,

Exit ACE
Only select Repart Errar if your infarmation is incaorrect.

To wiew your Pay Stubs on record in PDF foarmat, please select
View Pay Stub. Adobe Acrobat® Reader® “ersion 5.0 or above

CIle On VleW is required to view a POF document.
Pay Stub [ View Py s
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Employee Details:

Click on View ——
irst Marme:
Pay StUb fOI’ the Last Mame: DOE
Pay Date you Fersonal Identification Mumber (PID): 000000999999

& Pay Stub history iz provided far & maximum of 12 manths ar 12

wou I d I | ke t 0 payments issued, which ever comes first.
& Pay Stubinformation may be availahle to view prior to the actual Pay
S e e Diate.
- Funds wili not be avaifable in your bank account boforo the
Pay Date,

Pay Stub Details:

Pay Date Frequency

2004-10-30 T lg’ View Pay Stub
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FINANCE & ADMINISTRATION :
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= Department of Finance and Administration
‘x‘-’_:,f I3 : Access Channel for Employees

FINANCE G ADMINETRATH N

Walit for
document to

Downloading... download
& and Acrobat
Reader to
launch.

When using a dial-up Internet connection, it may take several minutes befare the PDF is generated.
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FINANCE & ADMINISTRATION

PID: 000DD095%985  Pay Dabe: 10/30/2004 Frequency: T AGENCY: D04 EFT Humbar: 350157535
ICE, JCHN EEN: 999-99-5935 HOUSE OF REDRESENTATIVES -- MEMEERS STRTE COF MISSISSIPPRI
BAY PERIOD Trawvel PERSONAL TRIP INFORMATICH

Period Beqinning 0771372004 Federal Marikbal Status M TRIP HIMEER TEIF FRCH TRIF TO
Paricd End Data D7/15/2004 Fedaral Tax Exempt 1 000205000041 D7/0B/2004 a7/08 /2004
Pav Dats D7/ 15 /2004 Fedaral Add'l Tax [ L e T
Pav Ratae 15,000.00  Stata Marital Status N ELECTROHNIC FUND TRANSFER TRRMSRCTICHS:

Etata Hira Data 12/04/2003 GState Tax Exempt 12000.00 Amount Daposited into $0001640240 185. 30
PIN Entry Date 12/04/3003 2 Stabte Rdd']l Tax 0.09 Funds available on DT/1E5,/2004

EARPHINGE CURRENT Y-T-D

LEGIELATIVE MILERGE Q.00 209564

LEG OUT OF SEESION MO EXP a.0a  3000.ad

LEGISLATIVE HIUZE/SENATE HTS 40040 16064040

L EURSIETENCE MON-TARARLE Acrobat Reader
LESISLATIVE EESSTON 15T PAYMEHWT .00 3333.33

LESIELATIVE SESSION IND DAYMENT D.00  3333.33 .

LEGTELATIVE SESSION IED DAYMENT D.00  3333.34 W|” Open the

LEGIELATIVE SPECTAL SESSION D.0a  1125.ad

TRAVEL IMETRTE PRIV VEHICLE §4.00  336.00

document in a
E“I-:L::'LEL SECURITY-0ORSDT ITUF:RE':.{EB ':-ET-]E Separate WindOWl

TOTAL GROEE PRY 213.00 2EZ83 .64

FECERAL INCOME TiAX §.77 138,57
MEDICARE d.58 176.%21
ETATE INCOME TAX 1.35 91.44
PUBLIC EMPL. RETIREMENT 9.14 T2T7.B&
LESISLATURE RETIREMENT 3. T8 Tld .23
TOTRL TRXEZS Zd .10 3857.53
TOTAL DEDUCTIONE 24.10 10127240
HET PRY 1g5.50 161346.44
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FID: 0000DDOS593955%  Fay Date: 10,30,/2004 Frequency: T AGEENCY: D004 EFT Humber: 350157535
DCE, JOHN EEN: 9959-33-5933 HOUSE OF REPRESENTATIVES -- MEMEERS STATE OF MISEISSIFRI
PAY PERIOD Travel PEREONAL TRIP INFORMATICH
Period Beqinning 0771372004 Federal Marital Status M TRIP HUMEER TRIF FRCH TRIF TO
Pariod End Data D7/15/2004 Fedaral Tax Exempt 1 0002050000401 D7/0B/2004 a7/08/2004
Pav Date D7/1E5/2004 Fedaral Add'l Tax D.0 === = e e e e e e e e mmmeme——me- -
Pav Rata 18,000.00  Stakte Marital Status N ELECTRONIC FUND TRANEFER TRRNSRCTICHS:
Etata Hira Data 12/04/2003 GStats Tax Exempt 12000.00 Amount Daposited into $0001640240 185, 30
PIN Entry Date 12/04/3003 2 Stabte Rdd']l Tax 0.09 Funds available on DT/1E5,/2004
EARHINGE . CURRENT Y-T-D
LEGISLATIVE MILERGE Q.00 209564
LEG OUT OF SEESION MO EXP d.0a  3000.00
LEGISLATIVE HIUSE/SEHNATE MTG 43 .00 1560.040
LEG EUBSISTENCE MON-TARAELE 85.00 9546.00 .
LEGISLATIVE SESSION 1ST CAYMENT 0.00 1331.33 TO Close thlS
LESIELATIVE SESSION IND DAYMENT D.00  3333.33
LEGISLATIVE SESSION IED PAYMENT 0.00 333334 . d I k
LEGISLATIVE SPECTAL SESSION D.00  1125.00
TRAVEL INSTATE PRIV VEHICLE §4.00  336.0D win OW1 C IC On

N/
TOTAL GROSS DAY 210.00 2EZE3. 64 the X |n the
TANEE: CURRENT Y-T-D .
EOCIAL SECURITY-ORSDI .48 755.45 h h d
FECERAL INCCME TAX 5.77 188,97 upper rlg t an
MECTCARE 9.58 175.81
ETRTE INCOME TAX 1.35  91.44
PUELIC EMPL. RETIREMENT 9.14 1727.8B% Corner
LEGISLATURE RETIREMENT 3,78 T14.93
TOTAL TAXES 24.10 3857.53
TOTAL DEDUCTIONE 24 .10 10127 .20
HET DAY 185.50 16135.44
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Leave Balance/Time Taken Instructions

MESSIESEFT] Bepastment of

(#ean Department of Finance and Administration

Nt IE¥3: Access Channel for Employees

HINANMCE S ANMINETEATHIY

VWelcome
Flease select an application.
b.ACE Main Meny . .
Employee Applications

MS. qov Secured Services

Freguently Asked | Wiew Your W-2s Online |

Questions

Lpdate My Access Profile

| wiew Direct Deposit Pay Stub(s) |

Department of Finance and
Administration Web Site

Exit ACE @ | View LeaveBalances Time Taken |

| View Personal Profile |

Click on View Leave
Balance/Time Taken
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Employee Confirmation

You are currently signed in as JOHN DOE

Jp ACE hain bizny Your Personal ldentification Number (PID) is 000000999999

MS. 00w Secured Services

Ferifv that the name and FID fsted above | Report Error

Fregquently Asked

are the same as those fisted an your ACE

Luestions _ _
User Access nformation mailer.

Lpdate My Access Profile

Tz s 5 Cire ae fs If this information 15 incorrect, please select Report Error to
L s e i S register an error with our system administrator.

Exit ALE Cnly select Report Error if your infarmation is incorrect.

in POF format, please select View Leave Balance/Time
Taken. Adobe Acrobat® Header® YYersion 5.0 or above is
required to view a PDF document.

CI'Ck on V|eW Leave 1@7—‘ View LeaveBalances Time Taken

Ta view your Leave Balance or Time Taken information an recard

Balance/Time Taken

39
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Leave Balance Details

View LeaveBalance
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MMRS

hlanth
05-2004
03-2004
07-2004
05-2004

Time Taken Details

“iew Time Taken information

1@7-‘ View TimeTaken

View TimeTaken

View TimeTaken

View TimeTaken

Click on View Leave Balance or View Time
Taken for the Month of your choice.

AND REPORTING SYSTENM - MMRS
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’“’5 ‘:a, Department of Finance and Administration
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“;’,f ¥4 : Access Channel for Employees

FINANCE G ANMINETRATION —

Walit for
document to

download
Downgadiﬂﬂ'“ and Acrobat

Reader to

launch.

When using a dial-up Internet connection, it may take several minutes hefare the PDF i generated.
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Agehcy' Numr: &1
Beginning
Balance
May 2004
Personal 510.00
Medical 247.00
Floating Holiday 12.50
Agency Comp Time 12125
April 2004
Personal 49600
Medical 240.00
Floating Holiday 4 .50
Agency Comp Time 104 75
hsrc-h 204
Acrobat Reader will
open the document in

— a separate window.

Hiours
Eamed

14.00
7.00
0.00

14.75

14.00
7.00
8.00

16.50

14.00
7.00
0.00
6.25

"] = T L ;J—SJ-&'
Agen' Mame : FINAMCE AND ADMIMISTRATION
Hours Ending
Usad Balance
.00 524.00
.00 354.00
.00 12.50
.00 136.00
.00 510.00
.00 347.00
.00 12.50
.00 121.25
To close this window,
click on the “X” in the
upper right hand
corner.
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Time Taken Report

fa https://www.ms.gov,/dfa/ace/DisplayW2?action=2004 - Microsoft Internet Explorer

Employee Time Taken Report

PID:00000999999 Name: JOHN DOE
Agency Number:0161 Agency Name: FINANCE AND ADMINISTRATION
Date Agency Comp Time  Personal Medical Leave Floating Holiday
May 2004
05152004 4.00 To close this window,
05282004 12.00 i iy
05292004 12.00 click on the “X” in the
une 2004 upper right hand
06032004 8.00 corner.
06182004
July 2004 :
07082004 Acrobat Reader will 8.00

open the document in

a separate window.
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Printing Instructions
s Once you have accessed your desired Electronic Funds
Transfer (EFT) record, you can:
» Print it by selecting the Printer button on the Adobe
Acrobat Reader toolbar or selecting File>Print.
» Save it locally by selecting the Disk button on the Adobe
Acrobat Reader toolbar.

| =Back - =

===
+ %

Sawve Primt




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMRS

A Division of

MISSISSIPFL Dgartmad ff [
3 Il?-.‘

. "'9 A T
"
i

o MEETING THE MANAGEMENT INFORMATION HEEDS FOR THE STATE OF MISSISSIPPI

H l l
—/ =
FINANCE & ADMINISTRATION - ‘

Exit ACE Instructions
» Click on the ‘Exit ACE’ option

Welcome
Flease select an application.
’ACE Main Meny L
Employee Applications

MS gov Secured Services

Frequently Asked | View Your W-2s Online |

Clyestions

Lpdate My Access Profile

| Vview Direct Deposit Pay Stub(s) |

Department of Finance and
Administration Web Site

[@ Exit ACE

| View LeaveEBalances Time Taken |

| View Perzonal Profile |

Copyright & 2002-2004 Department of Finance and Administration. Privacy Policy .

Note: Please fully exit ACE. If NOT, YOUR personal
information will be open and accessible by others who may
use the computer after you.

A D>
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FINANCE & ADMINISTRATION

MISSISSIUPPL Depastment of .

A/j},s\ Department of Finance and Administration
&/ X3 : Access Channel for Employees

FINANCE GADMINISTRATHON

Thank You for using ACE.

Please wait... In 10 seconds you will be logged out of ACE and then
you will be redirected back to Mississippi.gov main website. This is
for your security.

Copyright ©2002-2004 Department of Finance and Administration. Privacy Policy.
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For all training documentation visit the MMRS
Documentation Training database from the MMRS
web site: www.dfa.ms.gov/mmrs/



http://www.dfa.ms.gov/mmrs/
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Call MMRS Call Center
Phone - (601) 359-1343
User ID and Password choose Option 1 Sub Option 4
All other issues choose Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qov

To select another option click the “Return” button. 0

To exit press Esc.

MEETING THE MANAGEMENT INFORMATION HEEDS FOR THE STATE OF MISSISSIPPI
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