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MAGIC is a web-based system; therefore, you will be accessing MAGIC via the internet. There are several
ways to make the MAGIC log-on screen readily available.

You can make the log-on screen:

1. A favorite/bookmark in your web browser.

2. Your internet home page. With this option, the MAGIC log-on screen will automatically appear each
time you open the internet.

3. A shortcut on your desktop. You can double click the icon to open the log-on screen.

Listed in this document are step-by-step for instructions for each option using the various web internet
browsers that are available. You can choose to setup one or all of the options. Click your desired browser and
option below to review the setup instructions.
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MAGIC Log-On Screen Layout

MAGIC is a web-based system and will be accessed via the internet. The production address is:
http://portal.magic.ms.gov. Below is a brief description of each of the items on the log-on screen.

(1)

Having password problems? Please
\' L dick on this link for help...

sty ozt et e oy (2)

User*

(3) Password *

MAGIC is the Mississippi Accountability System Log On
for Government Information and Collaboration

If you need access oradditionalinformation
please go to the htipiwww.mmrs state ms us
website.

(1) After you have logged in the system the first time, if you need to reset your password you can click
this option. You will be guided through a series of steps to reset your password. You cannot
choose this option until you have setup your security questions.

(2) Tolog in the system, enter your User-ID and Password and click the Log On button.

(3) If you need additional information, click the link to the MMRS Website.
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Internet Explorer (IE) - Option 1: Favorite/Bookmark

(4) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.qov/

a |-_"".,"’ https://portal.magic.ms.gov/ jo) G x ‘

(5) On the menu bar, click Favorites

¥ https://portal. magic.ms.g¢

File Edit View
X [ESnagit B

Tools He
Add to favorites...
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(6) Under the favorites menu, click Add to favorites...

File Edit View BENlGE
X [ESnagit B

Tools Help

Add to favorites...

(7) The following box will appear. The following box will appear, with “SAP NetWeaver Portal” as the
default bookmark name. You can change the name of the favorite by typing the desired name in
the Name box; then click the Add button.

Add a Favorite @
| Add a Favorite
\ Add this webpage as a favorite. To access your favorites. visitthe
Favorites Center
IName MAGIC I
Create in IT:? Favorites 'I [ New folder I

(8) The page should be saved in your Favorites folder. After you have set up the favorite, you can

access the MAGIC log-in screen at any time by clicking Favorites in the menu bar, then clicking on
the name you created in step (7).

File Edit View [Tools Help

X & Snagit Add to favorites...
X @Convert Add to Favorites bar

X @ R

. Organize favorites...
=5 @] carsPDU ¢

) Dell
) Favorites Bar
) Websites for United Stat

== Macic |



http://portal.magic.ms.gov/�

Internet Explorer (IE) - Option 2: Internet Homepage

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.qov/

e . |EP https://portal. nagic.ms.gov/ ,0 O X |

Flle kait View Favorites ools Help

(2) Under the Tools menu, click Internet options

Help
Delete browsing history... Ctrl+Shift+Del
InPrivate Browsing Ctrl+Shift+P
Lync add-on
Internet options

(3) In the Internet Options box, click (1) Use Current, then (2) Apply, then (3) OK. The next time you
open Internet Explorer, the MAGIC log-in screen should appear.

'Intemet Options M'

General ‘ Security I Privacy | Content | Connections | Programs I Advanced|

Home page
/? To create home page tabs, type each address on its own line.
21 T
4 https://portal. magic.ms.gov/ir/portal -~

(1) Use current Use default Use new tab f

-:':Z' Start with tabs from the last session

Startup

(@) Start with home page

Tabs

Change howr webpages are displayed in tabs. Tabs

Browsing history W

Delete temporary files, history, cookies, saved passwords, and
web form information.

|| pelete browsing history on exit

l Delete... ] [ Settings ]

Appearance

Colors H Languages H Fonts H Accessibility ]

Coc J[ conca [ oo ”
(3) (2)
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Mozilla Firefox - Option 1: Favorite/Bookmark

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.qov/

/ 7 SAP NetWeaver Portal \ +

(' @ Jnttps://portal. magic.ms.gov/irj/porta

Please note: Mozilla Firefox may add additional words after the web address when the address
is entered. You do not need to do anything regarding this.

(2) Click the star in the upper right corner of the menu bar.

Pl ¥ A& =

(3) Click the clipboard in the upper right corner of the menu bar.

P B | A =

(4) Click Show All Bookmarks

-

= Unsorted Bookmarks

2 Recently Bookmarked »
#) Recent Tags »
Mozilla Firefox »

€A CA Clarity PPM :: Login

Show All Bookmarks Ctrl+Shift+B

(5) Double-click Unsorted Bookmarks

@ Library
- Organize Views = ¥ Import and Backup ~ Search Bookmar
P 4 History Name Tags L
% Downloads | | E Bookmarks Toolbar

Tags
4 [ All Bookmarks
4| B Bookmarks Toolbar

Al Most Visited

~ | Unsorted Bookmarks
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(6) Be sure that SAP NetWeaver Portal is selected at the top of the screen. The following box will
appear, with “SAP NetWeaver Portal” as the default bookmark name. You can change the name of

the favorite by typing the desired name in the Name box; then click the red X in the top right corner
of the screen.

*

Qrganize * Yiews = g Import and Backup = . Fad

Histary Name Tags Location

w Downloads =7 SAP NetWeaver Portl https//portalmagic ms.gov/in/portal
Tags

4 B3 AN Bookmarks

4 | W Bockmarks Toolbar

& Maost Vi
Bookmarks Menu

Unsorted Bookmarks

Narme: MAGH]

(7) The page should be saved in your bookmarks folder. After you have setup the bookmark, you can
access the MAGIC log-in screen at any time by (1) clicking the clipboard, then (2) clicking Unsorted
Bookmarks, then (3) clicking the name of the bookmark you created.

(1)
aib {1=0 E 2

View Bookmarks Sidebar

Show All Bookmarks Ctrl+Shift+B

L]
Subscribe to This Page...
E Bookmarks Toolbar > (3)
(2) I Unsorted Bookmarks I Y | = wmacic
2 Recently Bookmarked »



Mozilla Firefox - Option 2: Internet Homepage

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.qov/

= SAP NetW. Portal +
J & eaver Fora _

(- @ |nttps//porta .magic.ms.gov/irj/porta

Please note: Mozilla Firefox may add additional words after the web address when the address is
entered. You do not need to do anything regarding this.

(2) Click the three bar icon in the top right corner; then click Options.

Pl + f]|

Cut Copy Paste
- 100% +
New Window New Private Save Page
Window
Y
& 0 @
w
Print History Full Screen
Find Options Add-ons

(3) Click Use Current Page, then OK. The next time you open Firefox, the MAGIC log-in screen
should appear.

Oclions — ———
- - = N F
- ol | g | 3 \.) =
General Tabs Content  Applications  Privacy  Security Sync Advanced
| Startup
When Firefox starts: | Show my home page 2=

Home Page:  hitps://| sl

s
| Use Current Page | | Use Bookmark... .H,em:(e o Default

Downloads

| @ Sayefilesto  Jg Downloads Brgwse...

Always ask me where 1o save files
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Google Chrome - Option 1: Favorite/Bookmark

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.gov/

& https://portal. magic.ms.gov/irj/portal

Please note: Google Chrome may add additional words after the web address when the address is
entered. You do not need to do anything regarding this.

(2) Click the star in the upper right corner of the menu bar.

(3) The following screen will appear. The following box will appear, with “SAP NetWeaver Portal” as
the default bookmark name. You can change the name of the favorite/bookmark by typing the
desired name in the Name box; then click the Done button.

Bookmark added!

Name: |MAGIC

Folder: Bookmarks bar -

Remove Edit... Done

(4) After you have setup the bookmark, you can access the MAGIC log-in screen at any time by (1)
Clicking the clipboard, then (2) Clicking Bookmarks, then (3) clicking the name of the bookmark

you created.

New tab Ctrl+

New window Ctrl+N
Show bookmarks bar Ctrl+Shift+B
Bookmark manager Ctrl+Shift+C Recent Tabs
Import bookmarks and settings...
P 9 Edit Cut Copy Paste
Bookmark thi Ctrl+C .-
700 mark this page i B Zoom - 100% + ..
Save page as... Ctrl+S
(3) Ir MAGIC I _ o
Find... Ctrl+F
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Google Chrome - Option 2: Internet HomePage

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.qov

&« C'| £ httpsy/portal.magic.ms.gov/irj/porta

Please note: Google Chrome may add additional words after the web address when the
address is entered. You do not need to do anything regarding this.

(2) Click the clipboard; then click Settings

|

Mew tab
MNew window

Mew incoanito window

Settings

About Google Chrome

(3) A separate window will appear. Make sure “Open a specific page or set of pages.” is selected
under On Startup; then click Set Pages

Settings

Sign in
Sign in to Google Chrome with your Google Account to save yi

access them from Google Chrome on any cemputer, You'll alsc

Google services, Learn more

Sign in to Chrome

On startup
Open the New Tab page

Continue where you left off

® Open a specific page or set of pagesfl Set pages

(4) Click Use Current pages; then click OK. The next time you open Google Chrome, the MAGIC log-
in screen should appear.

Startup pages

= SAP MetWeaver Portal https://portal.magic.ms.gov/irj/portal

Add a new page

Use current pages Cancel
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Safari - Option 1: Favorite/Bookmark

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter

http://portal.magic.ms.qov/

| + a https://portal.magic.ms.gov/irj/portal

Please note: Safari may add additional words after the web address when the address is
entered. You do not need to do anything regarding this.

(2) Click the + button next to the address bar.

[ +

3 https://portal.magic.ms.gev/ir/portal

(3) The following box will appear. You can change the name of the favorite/bookmark by typing the
desired name in the box and selecting Bookmarks Bar under the drop down menu; then click the
Add button.

=5

Type a name for the bookmark,
and choose where o keep it

MAGIC

Bookmarks Bar
Top Sites

e
| Fopular

(4) You can access the site at anytime by clicking the name you selected in the bookmark menu bar.

@ SAP NetWeaver Portal

4 | > || + | hitps//portal.magic.ms.gowfin/portal

MAGIC | Apple  Yahoo!

Google Maps

10
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Safari - Option 2: Internet Homepage

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.qov/

+ q https://portal magic.ms.gov/ir/portal

Please note: Safari may add additional words after the web address when the address is
entered. You do not need to do anything regarding this.

(2) Click the Options icon in the top right corner then click Preferences

Qr Google O £
r Customize Toolbar...

Show Menu Bar

Hide Bookmarks Bar Ctrl+3hift+B
" ShowTab Bar Ctrl +Shift+T
Showe Status Bar Ctrl+f
N Histony Ctrl+H
in Downloads Ctrl+Alt+L

Private Browsing...
Reset Safari...
v Block Pop-Up Windows Ctrl +3hift+k

Preferences... Ctrl+,

(3) When the options box appears, click Set to Current Page. The next time you open Safari, the
MAGIC log-in screen should appear.

General ,@
Wl 4 6@ @7 9 B ©

General' Appearance Bookmarks Tabs — RSS  AutoFill Security Extensions Advanced

| 1/ - —] | L dick on this link for help. .,
Drefaul t web browser. [Mozilla Firefox ']
Default search engine: [Google V]
New windows open with: [Home Page ']
New tabs open with: [Top Sites ']

Home page: https,//portal magic.ms.gov/ir/port

l Set to Current Page ]
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All Internet Browsers - Option 3: Desktop Shortcut

(1) In the address bar at the top of the screen, enter the MAGIC production address; then press enter.

http://portal.magic.ms.qov/

+ q https://portal magic.ms.gov/ir/portal

(2) Click the square in the upper right corner of your screen to make sure you can see your desktop
and the Internet at the same time.

:@x}

(3) Once you can see your desktop and the internet on the screen at the same time, click and hold the
icon to the left of the web address bar. Drag and drop the SAP icon onto your desktop.

G |E".."" ttps://portal. magic.ms.gov/ ;D - O X |

(4) The SAP icon should appear on your desktop. You can access the MAGIC logon screen by double
clicking the icon. You can also rename the icon, if desired, by right clicking the icon, selecting
Rename, and typing the desired name.

(5) When you double click the icon, the MAGIC log-in screen should appear.
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