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This job aid outlines enhanced search capabilities for addresses in the Shopping Cart and Purchase Order functions of
SRM. In addition, this document provides information concerning changes to the way supplier details are updated and a
link to the form agencies will use to request changes to supplier details.
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Delivery / Ship to / Invoice Address Search Enhancement
The address searches in SRM were enhanced for an improved user experience. When searching for various
addresses in Shopping Cart and Purchase Order functions, users can now search for Street 2, Street 3, and Street 4.

Shopping Cart Enhancement for Delivery Address

When users search for their delivery address, they can also search by Street 2, Street 3, and Street 4. These
additional parameters are also displayed in the search results:

Ship-To Address: All Values
~ Hide Fiter Criteria

searchtermt: O[] 2

searchtermz O[] = -

S o] ] o (1) The search fields are case sensitive

jame 1iastname: o 4 (2) All addresses are loaded as upper case

Mame 2fFirstname: < | ‘ (3) Wild cards can be used as search parameters

clo il | = (4) Street 2, Street 3 and Street 4 have been added

City: o[ ] 2 as additional search parameters for shopping cart

Postal Code el 1] <

District: < [=lf2

Street: el ] =

Street 2 @ | =

Strest 3 < ] =

Sireet 4 Bl [wooorow |

BuidingCode:  ©[ ] @

Fecr = — >

Room Number: o[ ] =

Country Key: o[ ] ®

Region: o[ | 2

Restrict Number of Value List Entries To
Name of Org. = Country Postal Code City Street Street 2 Street 3 Street 4
Sols us 38216 JACKSON UNDERWOOD ANNEX A-1071 570 E. WOODROW WILSON

More Search Helps: |Find Addresses of Bus. Partners with Indicater Is Company -
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Purchase Order Enhancement for Ship-To-Address

This enhancement is applicable to Ship-To-Address when it is selected on header or at line level of a Purchase Order.
Buyers will now be able to search with Street 2, Street 3, and Street 4 or any combination as seen below in the
screenshot on the Ship-To-Address Partner.

Ship-To Address: All Values
~ Hide Fiter Crteria

Searchtermt: [ ] ®
searentermz [ | L4
Mame Uastname: > ] @
[ ————l o
3 1 @
. ol %
Postaicose O[] =
District <[ = =
Sircat o[ ] P
Street 2: = [HosPmAL ] =
[Street 3: <[ ] &
Street 4: < ] &
pudngcose: [ ] 4
—
L
Roombumber. | ®
Country Key: o] =
Region ol 1] @
Restrict Number of VValue List Entries. To
Nameof.. . Country  PostalCode  Cfy clo Street Street2 Street3 Street4
Solis us 38738 PARCHMAN  1551-MSDE... HIGHWAY 49 WE... HOSPITAL
Solis us 39451 LEAKESVILLE 1551-SOUT...  HIGHWAY 60 NO__. HOSPITAL
Solis us 38738 PARCHMAN  1551-MSDE... HIGHWAY 29 WE... HOSPITAL
Solis us 39208 PEARL 1551-RANKL.. 5001 HIGHWAY . HOSPITAL
Solis us 39451 LEAKESVILLE 1551-SOUT...  HIGHWAY 63 NO__. HOSPITAL
More Search Helps{Find Addresses of Bus. Partners with Indicator s Company’ [=]

<[

Additionally, once the buyer has selected the Ship-To-Address, the buyer can click on the hyperlink next to Ship-To-
Address to see the entire address if they need to verify it before placing the Purchase Order. This is shown in the
screenshot below.

Detaits of Ship-To Address

Partner Details
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Purchase Order Enhancement for Invoice Recipient

Invoice Recipient on a Purchase Order equates to where the Supplier should send the invoices. The C/O field will
contain the agency number for Delivery Addresses, Ship-To-Addresses, and Invoice Recipient addresses. Therefore, a
buyer can search using various combinations of parameters as seen below, including Street 2, Street 3, and Street 4.

Dinsness Fartner Rumba s AN Vsluos

[Shovraecrow
Busineas pariner. LY
Searchtermt:. & L
Search teem 2 > =
Hame 1088t name: L4
Mame 2Frstname: =
BUNS: @ =
ol Do 107 £
Bartal Codn @ -]
cay »
Ditrict < ol =
Streat 3 =

el 2 WA

Gtraat 2 3 B
troat 4 -
usleg Loct s
Fioor. 2
s Humber &
Coontry Kery: =
Hagean L o
7 Mastried Mt 0f Vinkse Lind Enlrins Tos 500

1
Mame..* Cowstry  Powinl Code oy e Sireet Sireet 2 Street 3 Shesd
S0 us 3205 JACKSOH 10T1-ATTORNEY GEN,.. POBOXZ20  ATTN. ACCOUNTS PAYADLE

Once a buyer has selected the Invoice Recipient address, the buyer can then click on the hyperlink next to invoice
recipient to see the entire address, if necessary to validate prior to placing the Purchase Order.

Overview Header ttems Hotes and Attachments Approval Tracking

GeneralData | Notesand Aftachment | Oufput | Budgel | Addiionalinformation | Paymant

Synopsis | User-Specified Stalus
w Basic ]

Identification

Smart Number

Partner Details

Purchase Qrder Number

ovation Purchase Order e 6 e

General PO

- Invoice Recipient 285
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Supplier Details Updates

The Supplier Details have now been made non-editable; therefore, buyers cannot change supplier details on the fly
for a given PO. If Supplier’s information needs to be changed (i.e. Supplier's Name or Address), these changes will
have to be made by DFA OFM via the address change form posted on the Logistics webpage.

http://www.mmrs.state.ms.us/imported/docs/lib/DFA/MMRS%20Applications/MAGIC/LO/Supplier%20Vendor%20
Alternate%20RemittanceOrdering%20Address%20Maintenance%20Form.pdf

Currency, WValues and Pricing

Partner Details
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