Contract Download Report

Contact download report is available to be run via the portal. This report can be run with a variety of
parameters.
It can show:

e What has been released on the contract
e Remaining amounts on the contract

e Distributors

e Line Information

1.) To execute this report navigate to Procurement > Procurement Work Center > Contract Management
> Contract Download Report.
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2.) Run the report with the Output Selections of “Display ALV”
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3.) Enter all relevant parameters such as Agency / Contract Type / Contract Status / Validity Dates, etc. Once
all requested parameters are entered click the execute button.
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4.) Once the report has been executed, the results will be displayed. Using the scroll bar, you can navigate
and see the contract header fields.

Contract status Report
Demal 1 4 [oon] [ Eut) [corel) (s ] eiosh ook ] o Feviwor v [ Grame Loyou | (St Loyt  Sove oyow
Contract Header items Header item Distributors
7 = - I | ! I
) e [ L) | (B | (DL 4 1B | [ | B RecTyp  |ParinerNo.  |Partmer Name |Org Name ! [Org. b
By [yDesc (G ID. [otr. Desc lLegacy Gtr | Gueated At/Psmg Dat  Pur. Group  |Vaiid From [ValidTo | Toal Amt| Rel Amt|  Gpen Amt|Vendor No.
| |hasing (G= 3200001887  |1120-14-C-CNT|IT20140285  DS/ZB(2014 102 08/26/2014 | 1130 GEN PUR|06/26/2014 | 10/31/2014 231250 0.00 231250 2100020098 [
| lhasing (G=|3200001677  |1130-14C-CNT|IT20140278  DG/ZB(2014 10:¢/06/28/2014 1130 GEN PUR|00/26/2014 | 01312015 087432 0.00 874,33 3100004710 ||
| |hasing (G 200001878 1130-14-C-CNT IT20140284  DG/2B/2014 10:f 03/28/2014 1130 GEN PUR 06/28/2014 (01012015 302.00 0.00 30200 3100027832
| [hasing (Ge 2200001888  [1130-14-C-NT|IT20140255 | DE/ZBIZ014 10:2 06/28/2014 |113D GEN PUR|08/28/2014 | 11/30/2014 320800 2.00 3,208.00| 2100020809
| |nasing (G=|E200001683 | 1130-14-C-ONT ITZ0140324  DGVZEIZD14 10:f 0S/28/2014 1130 GEN FUR 09/Z82014 | 12312014 21.216.78 000  21.218.78 310002009
| lhasing (Ge 3200001850 | 1120-14-C-CNT (T20140333  DVZB2014 10: 06/28/2014 |1130 GEN PUR|08/282014 | 12:31/2014 755.28 0.00 755,28 3100017887
| |nasing (G=/8200007043  |1130-14-C-ONT|IT20140325 | 082872014 11:4 08/28/2014 | 1130 GEN PUR| 08/28/2014 | 120312014 282250 0.00 2,882 50 3100002588
| |iresing (Ge 2200002057 |1130-14-C-CNT T20140334 | 052872014 11:4 05282014 | 1130 GEN PUR 061282014 | 123112014 2.000.00 0.00 2,000.00| 2100020056
| [ihasing (Ge 2000002083 (1301-14-C-CNT|(T20140335 | 0/2B/2014 11:4 08/28/2014 |1301 GEN PUR|08/28/2014 | 123172014 3847.00 0.00 3,847.00| 2100021082
| lhasing (Ge 2200002137 [1130-14-C-ONT|IT20140138 | D/ZB/2014 11:14/08(28/2014 |1130 GEN PUR|08/28/2014 | 08/31/2014 23,975.78 000  38,979.78 3100000273
| |hesing (622200002237 | 1130-14-C-CNT|G120-030289 | 08/28/2014 11:408/28/2014 | 113D GEN PUR|08/28/2014 | 12312014 181,000.00 000 181,000.00 3100028858
| |hasing (G=3200007238  |1130-14.C-CNT|C120-030230  DS/ZB(2014 114 06/28/2014 1130 GEN PUR|06/28/2014 | 120312014 61,000.00 0.00  61,000.00 3100028568 [
|| [ 1 3] [ 3
Contract Line items Line item Distributors
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Rec. Typ | Ham No.|ltem Typ |item Desc.  |Prod. Category [Mat. Master  |Suppl. Partn... [UOM | Price Per unit) Price|  Targst Qry|  Targst Value
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5.) To see relevant line information, click on the hyperlink of contract number and the details will be
displayed.
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Header item Distributors
| D= EE | [E | 6 Rec. Typ [Partoer No. | Partner Name [Org. Name 1 (Org. N
i [yDesc | ot Dasc |Legacy G |  CreawdAtPsmgDat Pur Group  [VaidFrom |VaidTo | Toal Amt| Rel Amt Open Amt|Vendor No.
| |fasing (5= 5200001667  |1120-14/G-CNT|IT20140205  DS/28/2074 10:1 DB28/2014 1130 GEN PUR 00282014  10/31/2014 2.912.50 000 2,912.50{3100020090 4]
| |nasing (Ge|5200001677 | 1130-14-C-CNT 720140273 00/28/2014 10:2/06/282014 1130 GEN PUR| 08282014 | 01/31/2015 087432 000 087433 300000710 ]
| lnasing (G={5200001678 | 1130-14-C-CNT|IT20140284  00/28/2014 10:2 061282014 1130 GEN PUR| 08282014 | 01/01/2015 202.00 0.00 20200 2100027632
| [hasing (Ge 520000188 |1130-14-C-CNT|IT20140299 | 0828/2074 10:€ 08/28/2014 1120 GEN PUR| 05282014  11/30/2014 2.208.00 0.00 3.208.00| 2100020009
| |nasing (Ge| 2200001889 |1130-14-C-ONT|IT20140324 | DR/28/2014 10:D8/28/2014 | 1130 GEN PUR 08/28/2014 | 12/31/2014 21,218.78 000 2121878 210002009
| |nasing (Ge|5200001880  |1130-14-C-CNT|IT20140323  D8/28/2014 10:2 081282014 1130 GEN PUR|08/28/2014 | 1231/2014 75528 0.00 785,26 2100017897
| |nasing (Ge/8200000043 | 1130-14-C-ONT IT20140325 0282014 114 08/28/2014 1130 GEN PUR| 08282014 | 12/31/2014 288250 000 2,882 50| 3100002355
| |hasing (Ge/s000000052 | 1130-14-C-ONT IT20140334 0282014 11:4 0602872014 1130 GEN PUR| 08282014 | 1231/2014 2.000.00 000 2,000.00| 310002009
| |hasing (Ge 2200D00DE3 1301 14.C.ONT ITI0140335  DBIZAG0HA 114 DBR2014 1301 GEN PUR 0BG2014 123172014 2,847.00 000 3,847.00 2100021083
[ lhasing (/5000002137 |1130-14-C-GNT IT20140138 | 0/28/2014 11:4/DB/28/2014 | 1130 GEN PUR|08/282014 | DR31/2014 23,57878 000 39,979.78 2100000273
| [nasing (0=/5200000237 | 1130-14-C-CNTC130-030289  0G/Z8/2014 11:4 08282014 1130 GEN FUR|0B282014 1231/2014 | 181,000.00 000 131.000.00 2100028000
| [nasing (Ge|5200000238  |1130-14-C-CNT C120-080290  08/28/2014 11:4 082812014 1130 GEN PUR|0S/28/2014  12/31/2014 £1,000.00 000 ©1,000.00 3100026585 |[3]
| I I Dl Kl D
Line item Distributors.
B e A | s | FeoTyp  [Pateso, Patrome [0 omet [0

7 [Res. Typ | Item Mo [Item Typ | tem Desc. Frod caneguylual Master  |Suppl Pann. [LOM | Price Per Unit Price|  Taget Qry| TamgetV:
[Mune 1 31828 AU 1 0.00 0.000 2847
[une 2 20751 =3 1 0.00 0,000, 2847

LINE 2 20435 | EA 1 2.00 0.000 2841
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6.) To download the data, you will click the “export” icon and select spreadsheet.

Contract status Report
[

Header item Distributors

Rec. Typ |Partner No.  |Parmer Name |Org. Name 1 |Omg. b
[Pur. Group Vi From [VaiaTo | Toal Amt| Rel Amt  Gpen Amt Vendor Mo
fom=l Fae 1130 GEN PUR| 08/78/2014 | 10/31/2014 281250 000 2,912.50(3100020086  |[]
| [asing (Ge 200001677 | 1130-14C-CNT | T2040278 0 ::;.; 141130 BEN FUR|06/Z62014 | 0173112015 6,874.33 0.00 0.674.33 3100004710 ||
hasing (Ge B20001676  1130-14-C-GNT T0M02M4 |08 apc pnatys FZH 1120 GEN PUR 0eiz/2014 010112015 202,00 2.00 502.00| 3100027832
| [osing (6o 200001885 113014 C.ONT IT20140285 |08 ML downiosd POM 1130 GEN PUR 08282014 11/3012014 2,208.00 000 3,200.00 3100020805
hasing (Ge B200001689  1130-14-G-GNT IT20140224  |08/2B:2014 10:Z 0G/28/2014 | 1120 GEN PUR 0E/ZBI20T4 123172014 21.216.78 000 21.218.78|3100020086
[ hasing 1130-14-C-GNT (T20140333 08282014 10 06(28/2014 | 1130 GEN PUR D/ZB/2084 123172014 75528 2.00 755,28 3100017887
| |nasing (G= E200002042  1130-14-C-CNT ITZ0140335 | 08282014 11:¢ 082%/2014 | 1130 GEN PUR|DE/ZE/2014 | 12/31/2014 2,862.50 000 2,582 .50 2100003388
| thasing {Ge.a?(xx)mz 1130-14-C-CNT [T20140324 08/28:2014 11:4 06/28/2014 .“30 GEN PUR D8/28/2014  1231/2014 | 2,000.00 0.00 2,000.00| 3100020086
| |hasing (Ge 0200002052 1201-14.C-CNT IT20140335 | O8/2B:2014 114 0826/2014 |1301 GEN PUR| 08/20/2014 123112014 36847.00 2.00 3,847.00| 3100021033
| |iasing (0= 5200002137 | 1130-14-C-GNT [T20140138 | 0B/2B2014 114 062872014 |1130 GEN PLIR 002872014 0B312014 3,579.76 000 39,575.78/3100000273
| |hasing (Ge 8200002237 1120-14-C-CNT C130-090289 |08/2B/2014 11:¢ 06/262014 |1130 GEN PUR DSZ8/2014 12312014 | 181,000.00 000 181.000.00| 3100026586
[ |hasing (Ge B20D00238  1130-14-C-CNT C130050250 |08/2/2014 114 06/28/2014 |1130 GEN PUR|DB/Z8/2014 1213172014 £1,000.00 000 51.00000|3100128885 |5
B i ] 2] Al ™
Contract Line items. | Line item Distributors.
5 e RBE | iE | B Rec. Typ Partner No,  |Parmer Name |Org. Name 1 [Org. b
Wy Rec. Typ | Item No. Item Typ |ttem Desc.  |Prod. Category Mat. Master  |Suppl. Parin... |UOM Price Per Unit| Price|  TagetQty| Target Vaive
[ June 1 20455 =Y 1 0.00 0.000 55.28
(K] ] ™

7.) The following prompts will be shown, leave the default value of Excel and click the green checkbox.

Select Spreadsheet

Formats:
(@) Excel (in MHTML Format)
(") OpenOffice {in OpenDocument Format 2.0}

() Ssleot from All Available Formats
r id|

[ Atmays Use Selected Format

< | >
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8.) Click run when the Java prompt displays.

Do you want to run this application?

Name: SAPGUI For HTML Applet
‘.‘:_E') Publisher: 5AP AG
e

Location: htips://srm. magic.ms.gov

This application will run with unrestricted access which may put your computer and personal
information at risk. Run this application only if you trust the location and publisher abave.

[ Do not show this again for apps from the publisher and location abave

A

9.) Select the location to save your file (i.e. Desktop, My Documents etc.) and click save.

L] - - e——— [
e _ e

SlfEENEES

Save |n: | SapWorkDir |v

| File Hame: |emnﬂ)¢8{ |

Files of Type: |XMLﬁFe nm. (*.MHTML) | - ‘
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