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End of Year Best Practices

June 2026

Office of Financial Reporting

Establish a Formal Year-End Close Plan

PLAN
RECONCILE

ENTRIES

ASSETS
LAPSE

SUPPORT
ACCURATE 

AND 
COMPLETE 

FINANCIALS
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Are all entries in the correct fund and 
general ledger account?

Cleanup Entries

Assets are handled live and can not 
be impacted with GAAP entries.

Cleanup Assets

Perform reconciliations to ensure 
accurate financial reporting.

ReconciliationsMake a plan to set yourself up for success!

Organize the Process

Prepare support for GAAP entries. 
Create Standard Operating 

Procedures to prepare for next year. 
Prepare support for auditors.

Prepare Supporting Schedules

Create a plan for lapse entries and 
anticipate 

Prepare for Lapse Entries
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Make a schedule with clearly defined deliverables

MAKE A PLAN

SATFRITHUWEDTUEMONSUN

07060504030201

14131211100908

21201918171615

28272625242322

04030201313029

Project Kickoff Accounts Receivable

Expenses

Grants

Weekly Check-in

Follow-up
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Details for these reports can be found at www.uperform.magic.ms.gov

RECONCILIATIONS

MAGIC
UPERFORM
uperform.magic.ms.gov

GR55 ZBL1: Trial Balance

FAGLL03: G/L Account Line Items

DUE TO & DUE FROM

GR55 ZBL1: Trial Balance

FAGLL03: G/L Account Line Items

CASH BALANCES

GMGRANTD: Grants Master

ZFGM_GRANT_SCHDL

GRANTS

S_ALR_87012056: Directory of Unposted Assets

AR01: Asset Balances

S_ALR_87012052 Asset Retirements

ASSETS

FBL1N: Vendor Line Item Display Status

FBL5N: Customer Line Item Display

FBL3N: G/L Account Line Item Display

ACCOUNTS PAYABLE/ RECEIVABLE

GR55 ZBL1: Trial Balance

FAGLL03: G/L Account Line Items

BANK ACCOUNTS

What is My Trial Balance Telling Me?

A trial balance confirms that total debits equal total credits. This is a 
fundamental check of the accounting records and helps identify posting or 
calculation errors before financial statements are prepared. While a 
balanced trial balance does not guarantee that all transactions were 
recorded correctly, it does indicate that the ledger is mathematically in 
balance.

Is my fund in balance?

A trial balance provides a snapshot of all account balances, including assets, 
liabilities, equity, revenues, and expenses. By reviewing these balances, you 
can quickly understand the organization's financial makeup, such as cash 
available, outstanding liabilities, revenue generated, and expenses incurred 
during the period.

What is the financial position?

A trial balance can highlight unusual account balances, unexpected 
fluctuations, or accounts that appear inconsistent with prior 
periods or expectations. Significant variances, negative balances in 
accounts that normally carry positive balances, or unusually large 
entries may indicate errors, misclassifications, omissions, or 
operational changes that warrant further analysis.

Areas that need review or investigation.
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GR55 ZBL1 standard parameters to period 12.

The Beginning Balance is as of 7/1/2024 (period 1.) 
The Total is as of 6/30/2025 (period 12.)

Debits and Credit are activity during periods 1-12.

Examples are from FY2025

GR55 ZBL3 with to period 16.

The Beginning Balance is as of 6/30/2025 (period 12.) 
The Ending Balance is as of 6/30/2025 (period 16.)

Debits and Credit are activity during periods 13-16. 
These include GAAP adjustments by Agencies, 
Compilation Entries by OFR, and Audit Adjustments 
loaded by OFR. 

GR55 ZBL1 standard parameters to period 12.

The Beginning Balance is as of 7/1/2024 (period 1.) The Total is as of 6/30/2025 (period 12.)

Debits and Credit are activity during periods 1-12.

Example is from FY2025

GR55 ZBL1 standard parameters to period 12.

The Beginning Balance is as of 7/1/2025 (period 1.) The Total is as of 6/30/2026 (period 12.)

Debits and Credit are activity during periods 1-12.

Example is from FY2026

Ending Fund Balance = Beginning Fund Balance 
+ Revenues - Expenditures

7/1/2025                               [Activity Periods 1-12]                             June 2026
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What am I looking for?
• Improper balances (the wrong balance)
• Are the balances reasonable?
• Are the balances inline with the activity for your BA?
• Classifications (General Ledger Accounts)proper?

General Ledger Account Balances

Asset & non-
cash 

Expenditures
General 

ExpendituresRevenue

Fund 
Balance/

Net 
PositionLiabilityAsset

Debit (+)Debit (+)Credit (-)Credit (-)Credit (-)Debit (+)Normal Balance

86-74321Account Begins 
with…

IncreaseIncreaseDecreaseDecreaseDecreaseIncreaseDebit

DecreaseDecreaseIncreaseIncreaseIncreaseDecreaseCredit

Normal 
Balance

Debit Credit

Asset
1XXXXXXX

Debit (+) Increase Decrease

Liability
2XXXXXXX

Credit (-) Decrease Increase

Fund Balance/
Net Position
3XXXXXXX

Credit (-) Decrease Increase

Revenue
4XXXXXXX

Credit (-) Decrease Increase

General Expenditures
6XXXXXXX to 7XXXXXXX

Debit (+) Increase Decrease

Asset & non-cash 
Expenditures

8XXXXXXX
Debit (+) Increase Decrease

General Ledger Account Balances

Correct it with a YV or ZE document.

I Found Errors Now What?

YV Journal Voucher document rules: 
1. Debits and credits must balance by fund. 
2. Cannot cross Business Areas with the YV doc type. 
3. No cash GL accounts other than 10060000 (“Cash – Direct Postings”) may be used. 
4. If crossing funds with the YV do type, then the user must enter a cash line on the entry. 
5. If using the Travel GL Account group (6030), the Assignment and PERNR fields cannot be 
blank. 

ZE Agency Reclass document rules:
1. Debits and credits must balance by fund. 
2. Cannot cross Business Areas with the ZE doc type. 
3. Business Area 1000 cannot be used with the ZE doc type. 
4. No balance sheet accounts other than 10060000 (“Cash Adjustments”) may be used. 
5. If crossing funds with the ZE do type, then the user must enter a cash line on the entry. 
6. Cannot move from Revenues to Expenditures or vice-versa. 
7. Revenue GL accounts can cross GL account groups only if using the same fund on all lines of 
the transaction code. 
8. If crossing funds on a ZE transaction and using a Revenue GL account, the same Revenue GL 
account must be used on both sides of the transaction. 
9. If crossing funds on a ZE transaction and using an Expenditure GL account, the same 
Expenditure GL account must be used on both sides of the transaction. 
10. Expenditure GL accounts cannot cross GL account groups under any circumstances. 
11. The following GL account groups cannot be posted using the ZE: Capital Outlay (6300), 
Depreciation (8000) and Conversion (9000). 
12. If using the Travel GL Account group (6030), the Assignment and PERNR fields cannot be 
blank. 
13. The net cash impact must be zero (ie debits and credits to the 10060000 GL account must 
equal to zero; example - if I credit $25.00 to the 10060000 GL account on Fund A, then I must 
have a debit of $25.00 to the 10060000 GL account for Fund B in the transaction code). 
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Assets demand action, not adjustments!

Assets

Frequent reconciliations keep asset records accurate 
and ensure transactions are posted when they occur.

Reconcile Often

02
STEP

01
STEP 

03
STEP

Remove unused asset shells and resolve 
incomplete records before year-end to 
support an accurate close.

Close Clean
Assets are managed throughout the year—not 

fixed at year-end. Timely asset activity is 
critical because GAAP entries cannot correct 

asset records.

Manage Live

How OFR helps with assets

1. Post Capitalization-adding value 
to an asset in a closed fiscal year.

2. Asset was expensed in error.
3. Assets purchased using a 

procurement card (Pcard.)

Adding Value
When an agency transfers 
assets to another agency.

Transfers

OFR performs a test run of 
depreciation monthly to 

check for errors before the 
monthly run. 

Depreciation Test 
Run

If an asset transaction made by the 
agency is not in a double entry 

accounting format, MAGIC generates 
an Asset Offset line to balance the 
entry. Currently OFR corrects this 

entry.

Asset Offset 
Clearing

01

02 04

03
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Prepare for Lapse Entries

35%
Review outstanding obligations to 

ensure only valid commitments 
remain open. 

Validate Obligations

20%
Resolve accounting exceptions and 

reconcile key accounts (cash, 
payables, receivables, grants, assets. 

Reconcile Accounts

30%
Verify expenditures and accruals are 
recorded in the correct fiscal year 
before lapse processing begins. 

Complete Fiscal-Year Posting

15%
Coordinate with program and budget 
staff to identify funds that will lapse 
or carry forward and confirm 
balances. 

Confirm Fund Availability

Lapse entries are used to close the fiscal year in 

accordance with budgetary and statutory 

requirements. They determine the disposition 

of remaining appropriations, encumbrances, 

and fund balances after year-end.

Focus on budgetary closing—what happens to 

appropriations, obligations, and remaining 

balances at fiscal year-end.

Lapse = Budgetary Close

Lapse Entries

GAAP entries are used to present financial 

activity in accordance with Generally Accepted 

Accounting Principles. They recognize accruals, 

deferrals, and other accounting adjustments 

necessary for accurate financial reporting.

Focus on financial reporting—ensuring 

revenues, expenditures, assets, and liabilities 

are reported in the proper period.

GAAP = Financial Reporting

GAAP Entries

Lapse Entries 
Vs.

GAAP Entries
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Lifecycle of a Y1 
Reversing Entry

Supporting Schedules are CRITICAL
Do you have support to validate your entries?

15
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Would you like to create a set of customized GAAP packet instructions for your Business Area?

Customized GAAP Packet Instructions

• Month-end, quarter-end, and year-end close 
procedures

• Step-by-step instructions for recurring tasks
• Department-specific responsibilities
• Key deadlines and reporting milestones
• Approval workflows and review requirements

Process & Workflow Documentation

• Responsibility matrix for each 
schedule or reconciliation

• Primary and backup contacts
• Departmental ownership of key 

accounts
• Escalation contacts for questions or 

issues

Assignment & Ownership

• Recurring journal entry reminders
• Common accruals and reclassifications
• Entry support requirements
• Month-end and year-end adjustment 

checklists
• Notes on unique or infrequent transactions

Journal Entry Guidance

• Auditor Prepared-By-Client (PBC) request 
lists

• Required supporting documentation
• Audit timelines and milestones
• Prior-year audit findings and resolutions
• Key contacts and communication notes

Audit Preparation

"What information would make 
preparing next year's GAAP packet 
easier, faster, and more accurate?"

Custom GAAP Roadmap

•  Department-specific procedures 
•  Grant or fund accounting requirements 
•  Capital asset tracking procedures 
•  Internal control requirements 
•  Specialized reporting or compliance needs

Customized Instructions

• Lessons learned from prior reporting 
periods

• Frequently asked questions
• Special accounting considerations
• Historical notes on significant transactions
• Process improvements and best practices

Institutional Knowledge

• Balance sheet reconciliation requirements
• Variance analysis procedures
• Review sign-off checklists
• Documentation standards
• Common errors and troubleshooting tips

Reconciliation & Review Checklists

Example of Custom Checklist
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What you can expect during the FY2026 GAAP Reporting Season

Sneak Peek 

New and Improved Grant Schedule, Year-end grant cleanup, 
Reclassifications YV/ZE documents..

Training: Streamlining Grant Reporting

The new GAAP packet, How to interact with the new program, 
Updated Accrual Generators, Bank Accounts & Entries, Lapse 
Reports: What's the Purpose?, What is an ACFR: Why do we 

make GAAP Packets and where does my Agency fit in?, Leases.

GAAP Packet Updates

Introduction to Audits, Audit Lifecycle, Roles & 
Responsibilities, Documentation and Internal 
Controls, Common Findings and Prevention.

Audit Basics: Preparing for Success

The updated processes and procedures were designed to improve clarity and 
consistency throughout the workflow. Instructions, requirements, and expectations have 
been streamlined and standardized to make them easier to understand and follow. By 
reducing ambiguity and providing clearer guidance, users can complete tasks with 
greater confidence, resulting in improved understanding, fewer errors, and more 
consistent outcomes.

Clarity

The revised process was developed with efficiency as a primary objective. Redundant, 
duplicative, and non-value-added steps have been eliminated to reduce unnecessary 
effort and streamline completion. Where possible, information is automatically populated 
to minimize manual data entry, improve accuracy, and accelerate processing times. 
These enhancements reduce administrative burden, improve productivity, and allow 
users to focus on critical review and decision-making activities.

Efficiency

Collectively, these enhancements create a more transparent, efficient, 
and reliable process that supports the timely delivery of a complete 
and accurate GAAP packet while strengthening overall operational 
effectiveness.

Success

A SUCCESSFUL FY26 
GAAP REPORTING 

SEASON

STREAMLINING 
GRANT 
REPORTING

Office of Financial Reporting

June 2026

19

20



6/20/2026

11

Great news!  We’ve simplified the process.
Less manual work. Greater clarity. Faster completion.

27.30.60 Schedule of Federal Grant Activity

• Current-year activity is automatically loaded into the form.
• Prior-year reversing entries are already reflected in the data—no more manual adjustments needed.
• Each column has been clearly defined so you know exactly what information is being reported.
• In the section below, the only manual entry required is the blue column, where you'll enter your GAAP accruals.

GAAP Accrual 
Generators are even 
better for FY2026!!!
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The platform was designed to improve clarity, accuracy, efficiency, and collaboration. Every enhancement supports 
the goal of producing a more complete, reliable, auditable GAAP packet.

Built for Success

The finish line is in sight! Development is in its final 
stages, with an anticipated go-live date of July 8, 
2026. Our team is focused on testing, refining, and 
preparing for a successful launch.

Mad Dash to the Finish Line
Keep conversations where the work happens. 
Communicate directly with your team, OFR, OSA, 
and external auditors within the application. No 
more searching through inboxes or tracking down 
lost email threads.

Communication w/o the Chaos
Gain greater visibility into your fund activity 
before certifying. Enhanced attestation tools 
provide additional context and supporting 
information, helping users certify with 
greater confidence and understanding.

Enhanced Fund Attestation

One place for all your questionnaires, forms, 
reporting, approvals, and attachments, housed in a 
single platform, creating a centralized and 
streamlined GAAP reporting Experience.

All online, All Together
Spend less time entering data and more time 
reviewing it. Many forms are automatically 
populated using information directly from MAGIC 
reports, increasing efficiency while improving 
consistency and accuracy.

Powered by Auto-Population

Forms have been redesigned to better 
reflect actual fund activity and reporting 
requirements. Improved layouts, clearer 
instructions, and more meaningful data 
presentation support a more accurate and 
complete GAAP packet.

Smarter Forms, Better 
Reporting

The new system will feel familiar to current users 
while delivering significant enhancements. We've 
maintained the core functionality you know while 
improving navigation, usability, and efficiency 
throughout the process.

Familiar, But Better
See only what matters to you. Forms and 
schedules are tailored to your business area, 
reducing clutter and confusion. You can even add 
customized GAAP preparation checklists, process 
roadmaps, and department-specific instructions.

Customized for your BA
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