[bookmark: _GoBack]Agencies are required to submit to DFA OPSCR a protest and post-award vendor debriefing summary signed by the agency head or his or her designee with each new contract submission.  This template will satisfy this requirement and is for use when the agency receives no protest in writing within the seven (7) calendar day period of the solicitation posting or of the notice of intent to award the contract and when the agency receives no request for a post-award vendor debriefing within three (3) business days of notification of the contract award and no post-award vendor debriefings are held by the agency.

An agency may use this optional Notice of No Protest and Debriefing template.  To customize this template for agency use, go to all fields highlighted in green, insert the requested information in place of the green field, and save the customized document to your computer.  Please note that all instructional paragraphs should be deleted from your final customized document.  If you have any questions, please contact your OPSCR contract analyst at 601-359-3422.

Reference:  Sections 7-113 and 7-114 of the PPRB OPSCR Rules and Regulations.

Protest and Debriefing Notice
	

[Insert Date]

	Procurement Type and Number
	[Insert Procurement Type and Number]

	Procurement Title
	[Insert Procurement Title]	

	Contract Number
	[Insert Contract Number]



No protest was submitted in writing within seven (7) calendar days of the solicitation posting or of the notice of intent to award the contract.  Therefore, I certify that adequate time to protest has been given to all prospective contractors and that no protest or potential protests are known to the agency or any agency employees.  Furthermore, no post-award vendor debriefing requests were received within three (3) business days of notification of the contract award nor were any post-award vendor debriefings held by the agency.  

We appreciate your time and consideration regarding this matter.

Sincerely,



[Insert Agency Head or Designee Name, Title]
[Insert Agency Name]
[Insert Address]
[Insert City, State Zip Code]
Phone: [Insert Ten Digit Phone Number]
Email:  [Insert Email Address]
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