[bookmark: _GoBack]Agencies are encouraged to exchange information with vendors in an effort to build and strengthen business relationships and improve the procurement process between vendors and the State.  A vendor may request a post-award vendor debriefing where the agency can share any applicable information about their Response including significant weaknesses or deficiencies, technical ratings, and overall ranking specific to their company’s Response. These debriefings may be given orally, in writing, or by any other method acceptable to the Agency Procurement Officer. Debriefings are non-adversarial, informal business meetings, not a hearing; therefore, legal representation is not required. The vendor request for debriefing must be received within three (3) business days after the issuance of the intent to award notice; while the debriefing should occur within three (3) business days after their request unless good cause exist and should be completed and held before the protest deadline and before submission to the PPRB.  

Debriefings should not include point-by-point or detailed comparisons of the debriefed submission with those of other offerors, or reveal any information prohibited from disclosure by law, or exempt from release under the Mississippi Public Records Act of 1983, including trade secrets, or privileged or confidential commercial or manufacturing information. Agencies should consult their Public Information Officer or agency legal representative for guidance in complying with the Act prior to conducting debriefings.

An agency may use this optional Post-Award Vendor Debriefing Summary template.  To customize this template for agency use, go to all fields highlighted in green, insert the requested information in place of the green field, and save the customized document to your computer.  Please note that all instructional paragraphs should be deleted from your final customized document.  If you have any questions, please contact your OPSCR contract analyst at 601-359-3422.

Reference:  Section 7-114 of the PPRB OPSCR Rules and Regulations.

Post-Award Vendor Debriefing Summary
	

	Procurement Type and Number
	[Insert Procurement Type and Number]

	Procurement Title
	[Insert Procurement Title]	



	Name of Debriefed Vendor
	[Insert Company Name]

	Debriefing Date and Time
	[Insert Month Day, Year, Time AM/PM CST]

	Debriefing Location
	[Insert Building, Floor, Room/Suite Number, Street Address]

	Debriefing Method
	[Insert Acceptable Method (Orally, Written, etc.)]



	
	Successful Vendor
	Debriefed Vendor

	Overall Evaluated Cost or Price
	
	

	Overall Rating or Score
	
	



The debriefed vendor’s significant weaknesses or deficiencies as noted in the debriefing are as follows: [Insert]

Summary of the rational for award: [Insert]

Briefly describe the debriefing discussion, include the agency’s reasonable responses and the debriefed vendor’s relevant questions: [Insert]

	Vendor Representative Name
	Company Title

	
	

	
	

	
	



	Agency Representative Name
	Agency Title

	
	

	
	

	
	





[Insert Name, Title]
[Insert Agency Name]
[Insert Address]
[Insert City, State Zip Code]
Phone: [Insert Ten Digit Phone Number]
Fax:  [Insert Ten Digit Fax Number]
Email:  [Insert Email Address]
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