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FOR EMERGENCY COMMODITIES. EQUIPMENT AND SERVICES  

1.0 Introduction  

This document constitutes a Request for Qualifications (RFQ) for the potential procurement and/or rental 
of products and/or services typically required in an emergency situation, as set forth herein.  

The purpose of this RFQ is to create the mechanism necessary for the State of Mississippi Department of 
Finance and Administration (DFA), the Mississippi Emergency Management Agency (MEMA), other 
state agencies and institutions and governing authorities (cities, counties, K-12, Junior Colleges, etc.) to 
select and enter into a contract or contracts with providers for the purpose of the acquisition or rental of 
various products, equipment and services for government use during a declared Emergency situation.  

The DFA will create a list of all potential providers which properly respond to this RFQ and have been 
determined to meet the minimum qualifications set forth herein. As the need arises to procure or rent 
products, equipment or services during an emergency declaration, the requesting government entity will 
conduct a selection process, as set forth in Section 2.0 C, to choose a specific provider to provide the 
product, equipment or services.  

The chosen provider, if providing commodities or equipment via purchase, will be required to accept a 
purchase order or Procurement Card purchase with no additional requirements (credit check, etc). Upon 
issuance of the purchase order or Procurement Card purchase, the provider will be authorized to ship the 
specified products as set forth in the order.  

The chosen provider, if providing rental or services will be required to enter into a contract which is in 
substantial compliance with the appropriate sample contract attached as Appendix B (Services) or 
Appendix C (Rental). Upon signature of all parties to the contract, the provider will be authorized to begin 
work and will be compensated as set forth in the contractual agreement.  

It is the desire of the DFA and MEMA that the establishment of this list of qualified providers will allow 
for prompt, economical and efficient acquisition of required resources during times of emergency. 
Whenever practicable it will be our goal to obtain the best value when taking into consideration such 
issues as cost, availability, service level, location, urgency, etc. It should be understood that in emergency 
situations the government may purchase from any source, which may include providers that are not listed 
on the qualified providers list and have not responded to this request. The DFA intends to solicit 
qualifications on an annual basis until such time as it determines this process is no longer needed.  



2.0 Selection Procedure  
A. Of the proposals/qualifications received, an evaluation will be conducted to determine that 

the minimum qualifications, as set forth in Section 5.2, have been met.  
B. All proposals/qualifications that meet the minimum requirements will be placed on the 

Qualified Providers of Emergency Commodities, Equipment and Services List.  If needed, 
the process will be repeated annually.  

C. Upon the declaration of an emergency and as needs are identified and defined, the buying 
entity will review the qualifications, products and services of those on the Qualified 
Providers of Emergency Commodities, Equipment and Services List to determine which 
provider( s) are considered the best qualified for the specific requirement. The buying entity 
will then attempt to obtain at least two quotes or proposals and will purchase or enter into 
contract with, the provider that is able to offer the greatest value to the buying entity taking 
into consideration such issues as cost, availability, service level, location, urgency, etc  

D. If needed the buying entity will contact the most qualified provider(s) and will discuss the 
details of the specific project.  

Vendors interested in being included on the Qualified Providers of Emergency Commodities, 
Equipment and Services List should submit a proposal which shall include the following:  

I. Request Form  

A signed request form (see attached) from an authorized representative of the company 
indicating the firm's interest in being included on the Qualified Providers of Emergency 
Commodities, Equipment and Services List. This form should include company name, 
location address, mailing address, telephone number, fax number, email address, website 
address, (if applicable) and name of authorized representative submitting proposal. By signing 
this form, the vendor is certifying that neither the vendor nor any potential subcontractors are 
debarred or suspended from submitting bids for contracts issued by any political subdivision 
or agency of the State of Mississippi and that it is not an agent of a person or entity that is 
currently debarred from submitting bids for contracts issued by any political subdivision or 
agency of the State of Mississippi  

The attached Check List Form must also be included when submitting the proposal request. 
Any requested information not submitted may cause proposal request to be denied.  

II. Duties of the contractor.  

1. Provide and keep up dated a list of individuals and applicable contact information 
(office phone, cell phone, email address) that can be contacted anytime (24/7) on issues 
related to the contract.  

2. Provide a list of the products and services that are or may be available in an emergency 
situation. Specifically the DFA and MEMA are interested in establishing a list of 
providers for the following products and services. Additional products or services may 
be included but providers are urged to keep this limited as timely decision making is 
severely hampered by excessive lists. It is better to have a list of 50 items that are 
probable needs in an emergency situation than a catalog of 3000 items. The buyers will 
tend to by-pass the lengthy catalogs so they can find what they need quickly.  

 

 
 



a.  250 man base camp (provide details of what products/services are included)  
b. 500 man base camp (provide details of what products/services are included)  
c. Generators for purchase (provide details of sizes, etc)  
d. Generators for rental (provide details of sizes, etc)  
e. Fork lifts for purchase (provide details of sizes, etc)  
f. Fork lifts for rental (provide details of sizes, etc)  
g. Ice  
h.   Water  
i.     Meals ready to eat  
 j.    Portable Toilets with service  
 k.   Portable Showers  
 l.   Portable Laundry facilities  
m.   Tarps  
n. Personal safety equipment and apparel  
o. Body bags  
p. Trucks, refrigeration, rental  

3. If applicable, be able and willing to enter into a service or agreement as set forth in Appendix B 
and C  

III. Transportation Terms  

 It is desired that transportation terms shall be F.O.B. Destination, freight prepaid by the vendor.  

IV. Payment Terms  

List applicable payment terms.  State law stipulates that payments are to be made with 45 days after 
acceptance of the product and receipt of a correct invoice. Any payments made after 45 days are 
subject to interest in the amount of 1 ½  % per month. We will consider any payment terms that are 
advantageous to the state but can not accept any terms more stringent than stipulated in state law.  

V. Distribution  

Define how distribution will be made. Ifusing authorized distributors or distribution points, a list 
shall be provided. This list of all authorized distributors must include their phone numbers, 
addresses and email addresses. It is the vendor's responsibility to keep this list updated during the 
contract period.  

Minority Vendor Status - Manufacturers should indicate if they or any of the distributors they list 
are considered Minority Vendors. Minority vendor means a business concern that (1) is at least 
51% minority-owned by one or more individuals, or minority business enterprises that are both 
socially and economically disadvantaged, and (2) have its management and daily business 
controlled by one or more such individuals as ascribed under the Minority Business Enterprise Act 
57-69 and the Small Business Act 15 USCS, Section 637(a). MINORITY as used in this provision 
means a person who is a citizen or lawful permanent resident of the United States and who is: 
Black Americans - racial groups of Africa; Hispanic Americans - of Mexican, Puerto Rican, Cuban, 
Central/South America, Spanish or Portuguese culture or origin; Native Americans - origin in any 
of the original peoples of North America; Asian Pacific Americans origins of the Far East, 
Southeast Asia, the Indian subcontinent; Women.  



Manufacturers should put a "MV" beside their name and/or any of the authorized distributors listed who 
qualifies under this section. The Office of Purchasing and Travel will include this information in the 
documents distributed to the agencies and governing authorities.  

VI.  Purchase Summary  

A purchase summary is requested at the end of the emergency situation. This purchase summary should 
indicate each state agency or other governmental entity to which sales have been made, the location of 
each, and the total dollar sales generated to date. Where authorized distributors of the contractor have 
been utilized, this purchase information should be presented as it pertains to each authorized distributor.  

VII.  Proposal Deadline  

The Office of Purchasing and Travel desires to maintain a Qualified Providers List of Emergency 
Commodities, Equipment and Services.  You may send your proposal any time during the year.    

VIII. Cooperative Purchasing Agreements  

In addition to other methods of entering into nonexclusive, negotiated contracts, the Office of 
Purchasing and Travel may elect to approve for use by state agencies and governing authorities, multi-
state, cooperative and group purchasing agreements established by other governmental agencies.  

There are many contracts, which have been developed by other state and local governments, which may 
be advantageous to state agencies and governing authorities. This would include but not be limited to 
contracts established by the Western States Contract Alliance (WSCA), the National Association of 
State Procurement Officials (NASPO), U.S. Communities, and Educational and Institutional 
Cooperative (E&I). The Office of Purchasing and Travel may enter into an agreement that would allow 
state agencies and governing authorities to purchase from these agreements. Such action shall only be 
taken if; OPT determines that the products and prices available under the agreement would be 
advantageous to the state agencies and governing authorities.  

Contractors holding contracts of this type are encouraged to submit a copy of the contract and other 
pertinent information detailing what process the state will need to follow to take advantage of the 
established cooperative contract.  

IX.  Payments  

Payments by state agencies using the Statewide Automated Accounting System (SAAS) shall be made 
and remittance information provided electronically as directed by the State. These payments shall be 
deposited into the bank account of the Contractor's choice. The State may, at its sole discretion, require 
the Contractor to submit invoices and supporting documentation electronically at any time during the 
term of this agreement. Contractor understands and agrees that the State is exempt from the payment of 
taxes. All payments shall be in United States currency. 

 
       X.  E-Verify Compliance 

 
Contractor/Seller represents and warrants that it will ensure its compliance with the Mississippi 
Employment Protection Act, Section 71-11-1 et seq of the Mississippi Code Annotated (Supp 2008, and 
will register and participate in the status verification system for all newly hired employees. The term 
“employee” as used herein means any person that is hired to perform work within the State of 
Mississippi. As used herein, “status verification system” means the Illegal Immigration Reform and 
Immigration Responsibility Act of 1996 that is operated by the United States Department of Homeland 
Security, also known as the E-Verify Program, or any other successor electronic verification system 



replacing the E-Verify Program. Contractor/Seller agrees to maintain records of such compliance and, 
upon request of the State, and approval of the Social Security Administration or Department of 
Homeland Security, where required, to provide a copy of each such verification to the State.  
Contractor/Seller further represents and warrants that any person assigned to perform services hereunder 
meets the employment eligibility requirements of all immigration laws of the State of Mississippi. 
Contractor/Seller understands and agrees that any breach of these warranties may subject 
Contractor/Seller to the following: (a) termination of this Agreement and ineligibility for any state or 
public contract in Mississippi for up to three (3) years, with notice of such cancellation/termination 
being made public, or (b) the loss of any license, permit, certification or other document granted to 
Contractor/Seller by an agency, department or governmental entity for the right to do business in 
Mississippi for up to one (1) year, or (c) both.  In the event of such termination/cancellation, 
Contractor/Seller would also be liable for any additional costs incurred by the State due to contract 
cancellation or loss of license or permit. 

 
 
Requests to be included on the list should be submitted to:  

 
Lance Fulcher, Director  
Office of Purchasing, Travel and Fleet Management 
701 Woolfolk Building, Suite A 
501 North West Street 
Jackson, MS  39201  












































