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ACE Overview

Access Channel for Employees (ACE) is a secured online application designed to
provide current state employees fast and easy access to their Direct Deposit Pay
Stubs, W-2s, Leave Balances/Time Taken for those employees who earn and take
leave. To access electronic W-2s, employees must elect to receive these electronically.
State contract workers also have access to their W-2s and pay stubs.

ACE secures the state employee’s and contract worker’s information by the use of a
User ID and password, and encryption of the same information. ACE also allows the
user to maintain their personal profile information.
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ACE Facts

m State employees can access and print multiple tax year W-2 information
electronically.

m State employees can access and print their pay-stub/direct deposit (EFT) advices
electronically.

m State employees can access and print their leave balance information/time taken
electronically.

m State employees can Change and reset their ACE password.
m State employees can access their information 24 hours a day.

m State employees can receive e-mail notification when their pay stub/W2
information is ready.

To select another option click the “Return” button. U

To exit press Esc. 0 < >
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Advantages for using ACE to access your W-2 include the following:
* The electronic W-2 is available prior to a paper copy.

* The user can print multiple copies.

» The user can save the information on their personal computer.

» The user can access multiple tax year W-2 information.

Advantages for using ACE to access your direct deposit pay stubs include the
following:

* The user can print multiple copies.
» The user can save the information on their personal computer.

* The user can access the last 12 months or the last 12 payments whichever comes
first.

Please note, only current state employees or contract workers are eligible to
access ACE. Within one month of terminating with the state agency, a contract
worker’s or state employee’s access to ACE will be removed.

u <>
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Access Profile — Is the ‘Update My Access Profile’
application. Through the Access Profile, Ace users set up
a security question and answer. This will allow Ace users to
reset or change their password by clicking on the
‘Change/Reset Password’ button on the main ACE Login
screen.

To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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Electronic W2 — The electronic W-2 application provides
state employees and contract workers the abillity to
receive their W-2s via the web.

To select another option click the “Return” button. U

To exit press Esc. 0 < >
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Electronic Pay-Stub (EFT) Advices — The electronic
pay stub Electronic Funds Transfer (EFT) advice
application provides state employees, who are paid by
direct deposit (EFT), the ability to access their pay stub
Information via ACE. This application provides fast and
easy access, as well as, a history of pay stub
iInformation for the last 12 months or the last 12
payments, whichever comes first.

To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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Leave Balance — The Leave Balance application
provides state employees with the leave balance
iInformation for the previous four months for each leave
balance type they have.

Time Taken — The Time Taken application works in
conjunction with the leave balance application. It will
provide you with the ability to review time you have
taken off in previous months on a day-by-day basis.

To select another option click the “Return” button. U

To exit press Esc. 0 < >




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMES

A Division of
N SSTSSIPE Dgﬂﬂ?‘ﬁ'l'mf cf — H!E; : . MmGTHE MANAGEMENT INFORMATION NEEDS FOR THE STATE OF MIZSISSIPPL

»@ IEgm o S o BN
2 ‘ ' DFA

FINANCE & ADMIMISTRATION ' g aﬁ)’ - A R—— MMRS

L [
ki

Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

10 To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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ACE Login
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‘Official State |
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Web Slte Of HousofRepresenetes LNECRKT FEEBACK
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Click ‘Government — State
Employee Resources’ in the

blue navigation bar.
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Bookmark Page

STATE EMPLOYEES ANNOUNCEMENTS

ITS plans to migrate the State’s AVAYA telephone system from 5-digit dialing to a uniform, industry-standard 10-
digit dial plan on Saturday, June 15th beginning at 8:00am. This change will only affect agencies that are currently
on the Capitol Complex telephone system, including some agencies that have the AVAYA system in their
district/regional offices. If yvou have any questions concermning yvyour extension, please contact vour agency
Telecommunications Coordinator.

STATE EMPLOYEES QUICKLINKS

PERS Benefit Estimate Calculator o
State Holidavs @

> Online Services for State Emplovees

“ ACE: Access Channel for Employvees

'\ 'i': » Public Employees Retirement System (PERS) o

» Siate Employee Handbook and Other SPB
Documents

State Health Plan - Know Your Benefits i

Yy ¥YVY¥

Defaerred Compensation Online Account Access i

Click ‘ACE: Access Channel for
Employees’ under State Employees
Quick Links.

gl <\ >
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User Login Instructions o UserID

s Enter User ID (e.g.,
ab123456)

= Enter Password (e.g.,
XXXXXX#) ~ Login

s Click on ‘Login’

+ Password I

= ChangeReset Password

Copyright © 2003 Department of Fimance and A dministration

dlf this is the first time you have logged into ACE, or you have never
chosen a Security Question, you will be asked to complete the next
section.
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When a user logs into VAN ¥ i 7R ;;:t ﬁJﬁ dﬂﬂ
ACE the first time, they —
will be prompted to

Change their paSSWOrd. User jd999999's password has expired

Input the password that
was used to get to this + Dt pasevord |
point. Then Input and

& Input new password I

confirm the new
password.

¢ Confirm new password I

A\

€5 Passwords should be at least six characters in length,
“contain at least one number and one letter.
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All users are Pleasze complete the fields below and select Submit when vou are done. Providing this
required to information will allow vou to reset vour Password m the future.

answer a

Security security Question: | What is your pet's name? R4

Question
allowing Tour Answer: teddy

them to
changelreset
their
password - Submit
from the
ACE log in

page.

Confirm Answer:  |teddy

Select a security question from the drop down box.
Enter “Your Answer” and “Confirm Answer”

Click Submit.
Click Continue.
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Your Security Profile has heen updated. If you forget your Password at any time, you will need your
Security Answer in order to reset it.

aecutity Cuestion:  What is your father's middle name?

WVour Answet: russell

= Continue

Copyright E2002-2004 Department of Finance and Administration. Privacy Policy.

Once you have successfully responded to the security question, you
will be prompted to verify the question and your response. Click on
the ‘Continue’ button and you will see the ACE ‘Welcome’ page, or
click on the ‘Exit’ button and return to the State of Mississippi Portal
Online Services page.

u <>
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Welcome
Please select an application.
bACE Main henu _—
Employee Applications

MS.gov Secured Services

Erequently Asked | View Your W-2s Onling |

Questions

Undate My Access Profile

| View Direct Deposit Pay Stub(s) |

Department of Finance and
Administration ¥Weh Site

Exit ACE | View LeaveBalances Time Taken |

| View Personal Profile |

At this point, select the
application you wish to
view.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 1
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

18 To select another option click the “Return” button. U

To exit press Esc. 0 < >
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To Change or Reset Password

From the “ACE:
Access

Channel for \ serID
Employees + Password ——————
Login” page:

/= Department of Finance and Administration
of W)
i-:/ I3 : Access Channel for Employees

[§,| = Change/Reset Password ]

Copyrght © 2003 Department of Finance and A dministration

Click on Change Reset/Password
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Ifwou hawve forgotten your Passwaord, you must create another one. Ifyou know your Passwaord, you can
also continue through this process to change your current Password. To hedin this process, please enter
vaur Lser 1D and then select Submit.

’[@Userm: |
Enter your User ID

. . Forgotyour User |0
Click Submit

nent of Finance and Administration. Privacy Policy.
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Secunty Cuestion:  What is your pet's name?

lgv—afcaur Answer ItEddF
Your answer is not case-sensitive.

= Submit

— Answer the Security Question that you
previously provided in Your Answer box.

Click submit.
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¥

== Mew Password: I
Your Password iz case-senstive

= onfirm MNew Password: |

| = Cancel l | = Submit ]

Enter a new Password and Confirm it.
Click Submit.

Password rules: Minimum of 6 characters. Must contain at
least one number and one letter. No number or letter may be

repeated three times in a row. Make a note of your new
Password.
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Your Password change has been submitted and may take up to 5 minutes hefore the information is update
our system. Select Continue to access the Online Services page of Mississippi.gov.

[@J = Continue

Copyright @2002-2004 Department of Finance and Administration. Privacy Policy.

Click Continue Wait five minutes before trying the new password.

Select Continue to access the Online Services page of
Mississippi.gov.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 1
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

24 To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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Personal Profile

The personal profile section is used to maintain and
update a State employee’s personal information
Including their agency name, email address, work
phone number, etc. This information will allow State
employees to receive an email notification when their
W2 and/or Pay Stub(s) are available through ACE.
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Personal Profile

You are currently signed in as JOHN DOE
Your Personal ldentification Mumber (PIDY i1s 000000999999

g8 MEETIHG THE MANAGEMENT INFORMATION HMEEDSE FOR THE STATE OF MIZESISEIPPI

P
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Freguently Asked
Questians

Update by Access Profile

Departrment of Finance and

Adrministration Weh Site

Exit ACE

I

Agency Name:
Work Phone:
Work FAX:
Work Cell:

Work Pager:

E-mail
Address:

Confirm E-
mail Address:

Flease enter the following information for our records. This information wall rem:
confidential and secure.

SELECT AGENCY MAME

Enter your email
address

Re-enter your
email address
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It wou provided your ermail address above, please select an answer for the
statements below. [f yvou do not subscrbe to alther electronic service, please
select Mo for bath statements.

1. Send me an email when my next direct deposit pay stub arrives at ACE.

s Complete

2. Zend me an email when my next electronic WW-2 arrives at ACE. queStlonS 1

S Yoo and 2
[ S

If vou are employed by an additional state agency, please complete the following

information

Agency Name: |SELECT AGEMNCY NAME |
work Phone: [ ] -l Enter Optional
worepax: [ L0 Information

Work Cell: | -1 -1

Work Pager: | - -1 CIICk Save

[? | FCanceI! |rsa~m!

Copyright @ 2002-2004 Department of Finance and Administration. Privacy Policy.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

28 To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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Register to view W-2s

UEASIEREIT] Dopastment of

l”’f% Department of Finance and Administration
"\L.! |
2 I¥3: Access Channel for Employees

g S

TNANCE G AMSIIRETRATH

Welcome
b Flease select an application. C“Ck on “Reg|ster
Employee Applications .

MS.qov Secured Sendces tO VIEW YOUI' W'ZS
Franuently Asked [@" Register to View Your W-2s Online O n I | ne" .
Zuestions
pdate My Access Profile

View Direct Deposit Pay Stubis)
Depatment of Finance and
Administration Wweh Site
Exit ACE View LeaveBalances Time Taken

Wiew Personal Profile
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".ACE bain Menu

MS.00v Secured Semices

Frequently Asked
iJuestions

Lpdate My Access Profile

Department of Finance and
Administration Weh Site

Exit ACE

R
Follow the

steps to
review and
verify the
Terms of Use.

To view your W-2s onling, you must:

1. Review the employee information below and verify that it is
correct.

2. Readthe Terms of Use.

3. Certify that the information is correct and that you accept the
Terms of Use by clicking an the box indicated in Step 3.

=elect Register to proceed or Cancel to exit the application.

Step 1: Review and Verify

Last Mame: DOE
First Name: JOHN
Personal Identification Number (PID): 000000999993

Verify that the name and FID jisted
above are the same as those listed on
vour ACE User Access Information
maller.

Report Emor

If this information is incaorrect, please select Report Error to

rapictar an arror weith onr ewetorn adminictrator

AND REPORTING SYSTEDM — MMRS

g8 MEETIHG THE MANAGEMENT INFORMATION HMEEDSE FOR THE STATE OF MIZESISEIPPI
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Only select Report Error if your information is incorrect.

click on the box
The Internal Revenue Code allows Form W-2 (W-2) to be to Certlfy your
furnished in an electronic farmat as lang as the State of |nf0rmat|0n .

Missizsippi (State) meets certain requirements. By mesting
these requirements, the State s considered to have furmished
your YW-2 to you, the recipient, in a timely manner,

Click on

The requirements and how the State will meet them are
described in this document known as the Terms of Use (TOLY Reglster

Step 3: Certify

g. [ | cedify my profile information is correct and accept the
[ Terms of Use.

» Cancel * Register
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IACE htain Mery Thank you JOHN DOE
MS.qov Secured Services You have successfully registered to access your YW-2(s) online.
Fregquently Asked
Guestions To view the latest WW-2 on record in PDF format, please select
Update by Access Profile View W2 Adobe Acrobat Reader “ersion 5.0 or above is

required to view a PDF document.

Cepartment of Finance and CIle On

Administration Wweb Site

Exit ACE g View W2 V|eW W-2

v" DFA presents your W2 in Check Acrobat® Reader®
FPDF format. To viese a POF,

you must have Adobe Acrobat Eeader installed. Please
select the Check Adobe Acrobat Reader buttan ta
determine if you have Adobe Acrobat Reader installed an
your computer.

v If you have Adaobe Acrobat Reader installed an your
computer a test file will automatically open.
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Employee Details

First Mame: JOHMN
Last Mame: DOE
Fersonal ldentification Mumber (PIDY: DO0000S595595

only the W-2= for available vear(s) are dizplayed.

KL Click on

Tax Year view W-2 PDFs  \/jew \\/-2
2002 & Leww2]  for the Tax
— ev 21 Year of

your
choice.

g <>
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Walit for
document to

Downloading... download
& and Acrobat
Reader to
launch.

When using a dial-up Internet connection, it may take several minutes befare the PDF is generated.
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Copy B To Be Filed With Employee’s OB N Copy Z To Be Filed With Employea’s State, wgn
Fa arral Tax Return ploy 2002 15250008 B|lp:r?ﬂr Local Income Tax Rglu!r'rn 2002 0
a Caontrol mumber 1 Wiages, tips, othar camp. 2 Fodeoral incorne B wathhold a Conirel rermiber 1 Wisges, ips, cther comp. 2 Fodoral income ts vathheld
2000 .00 20.040 2000.00 20.04
3 Soo 5 35 Social =
- T |a|m.rt-.|wupc5 0,00 4 Spoal secunty tax withheld - Tere— mnlsccum,-wagua 0.00 4 | mecurity taoe vaithheld
40897726 3 Modicarc wages and tips & Miodicare tax withield EA0BDTTIE 5 Medicr wages and tios & Medicare x withheld
o E adcress, ard ZIP ¢ Employer's namae, address, and ZIF code
ST TE II:IIF MISSISSIPPI STATE OF MIESISSIFFI
M5 DEFT. OF FINANCE AND ADMIN MS DEPT. CF FINANCE AND ADMIN
PO BOX 1060 PO BOX 1060
JACESON, MS 39215 JLRCESON, MS 39215
d Employec's sooal securty umbar 909-89-8777 d Employee’s sooal securiéy number 009-89-4777 b t
‘s name, address, and ZIP code e Employoe's name, address, and ZIF codke ‘ tcro a
JCHN  DCE JCOHH DCE
111 MAIN STEREET 111 HMAIN STEEET R d
JACKESON ME 33201 JACESON MS 29201 ea er
T Sodal socurty Gps & Allocated Bps & Adwanon EC payment T Spcml =oourty tps B Alocadsd tips WI I I Ope n
18 Dependent care benefis 11 Monqualfed plans 10 Dependent carn bonodis 11 Monguakfied plars
. 13 Sk Emp. Rt plan Srd-party sick pay 122 13 Siat Emp. the
120 14 Other 120 |14 Other | d t
122 3 BO. 00 e 3 50,00 OCUIIIen
12d 12d -
M= | 40897728 2000.040 200.040 ME | 40297728 2000.040 In a
15 Stabe  Employers Staic 1002 16 Slabe wages, tips, oic 17 Siabe income x 15 Siwe  Employers State (D2 18 Sisbe woges, bps, oic Se ara e
1 Lol wages, tips, oic 19 Local incomes ax 20 Localty name 18 Local veages, tips, oic 18 Local incormes e p t
R e —— P cfire Trasny (RS Form 8 e an Tox Sttement window

g <>
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aggral Tax Return

th Employesa's

OMEB e
15450004

2002

Copy 2 To Be Flied

With Employea’s State,

City, or Local Income Tax Return

OB Na.
1545-0008

2002

EC BOX 1060
JACESCON, MS

35215

MS DEPT. OF FINANCE AND ADMIN

Sontrol nurmber 1 Wages, tips, ather comg. 2 Federal inooma ke vathhekd a Control rarmises 1 Veages, tips, cther comp. 2 Fedunal income tax vathheld
Z000.00 20.00 2000.00 20.00
3 Social spowrky vay 4 Spoal secunty tax vathhalkd 3 Sooial secu 5 4 Sooml soounty tx vathheld
Ermploryer 10 numbes PEEDQG i b Ermploryer |0 number wmzﬂ_ﬂl:l Y
£40897726 5 Medicars wages and tps & Medicam tax wihneld E40B97726 £ Medicare wages and fips & Medicare bx withha
En'd:vEr:-mm address, and 2IP code ¢ Employer’s name, addeess, and 2P code
STATE OF MISZISEIPPI STATE COF MISSISSIPEI

M5 DEFT. CF FIMANCE AND ADMIN

B BOX 1060
JACKESON, M3

38215

Employes's sodal sacurty rumbar

989-88-8777

d Employes’s socil securiy numbar

999-83-8777

's name, address,
DCE

JOHN

and ZIP code

111 MAIN STEEET

¢ Employed's name, address, and 2P code
DCE

JOHN

111 MAIN STREET

JACKSON MS 39201 JACKSON MS 35201
Looal securty Bps & Allecated tips & Advwnce EIC payment 7 Socal securty tps B Allocated tps B Advance EKS payrment
|0 Depandent cans benefis 11 Nongqualfied plans 10 Dependent carg benofis 11 Monguakfied plarns
s 13 St Emp. Fict. plan Jrd-party sick pay {32 13 Siat Emp Ret plan Irchparty sick pay
ol 14 Other 12h 14 Ciher
he 50,00 e 3 50.00
[2d 1
S | 640897726 2000.040 200.04 ME | 640857726 2000.040 200.00
Lrate  Employer's Stxe 102 16 Stabe wages, tps, oic 17 Siate income tax 18 Sixte  Ernployer's Stale D2 1 State wages, tips, olc 17 Siate incoene tax

Local vwages, tps, i

19 Lecalinceme lax

20 Lomlty name

18 Local wages, tips, oic

19 Local incoma fax

A0 Localty name

bern W2 Wage and Tax Statement
s information i being fumished to the Inlermal Revenue Serdoe

Dept. of the Treasury - IRS

Feoamn W-2 Wage and Tax Statement

Dept. of the Troasury - IR

DFA

MMRS

To close
this
window,
click on
the “X” Iin
the upper
right
hand
corner.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

37 To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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Direct Deposit Pay Stub(s) Instructions

MESSISSEFF] Depastinent of . . . . .
7> Department of Finance and Administration

I3 : Access Channel for Employees

Click on “View
Direct Deposit

7 Welcome
Pay Stu b(S) _ Please select an application.
y—

MS.gov Secured Services

FINANCE G ANMINETRATH I )

Frequently Asked [ View Your W-2s Online |
Erequently Asked

Guestions
Lpdate iy Access Profile
[ga—- | View Direct Deposit Pay Stub(s) |
Department of Finance and
Administration Weh Site
Exit ACE | View LeaveBEalancey Time Taken |

| View Personal Profile |

Copyright @ 2002-2004 Department of Finance and Administration. Privacy Policy.
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’ACE Main Meny

MS. oow Secured Services

Freguently Asked
ciuestions

Lpdate My Access Profile

Depatment of Finance and

Employee Confirmation

You are currently signed in as JOHN DOE
Your Personal Identification Mumber (FIDY is 000000999999

Administration Web Site
Exit ACE

Click on View
Pay Stub

Ferify thai the name and FID listed above

are the same as those listed ar your ACE
Llser Access mformaiion mailer.

If this informmation is incorrect, please select Report Error to
register an errar with our system administrator,

Only select Repart Errar if your infarmation is incaorrect.

To wiew your Pay Stubs on record in PDF foarmat, please select
View Pay Stub. Adobe Acrobat® Reader® “ersion 5.0 or above
is required to view a POF document.

[@ View Pay Stub

AND REPORTING SYSTEDM — MMRS
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Employee Details:

Click on View —
Pa'y StUb fOI‘ the Last Name:. DOE
Pay Date you Fersonal Identification Mumber (PID): 000000999999

& Pay Stub history iz provided far & maximum of 12 manths ar 12

wou I d I I ke to payments issued, which ever comes first.
& Pay Stubinformation may be availahle to view prior to the actual Pay
S e e Diate.
. Funds wili not be avaifable in your bank account boforo the
Pay Date,

Pay Stub Details:

Pay Date Frequency

2004-10-30 T I‘g View Pay Stub

g0 MEETIHG THE MAMAGEMENT IHFOEMATION NEEDS FOR THE STATE OF MISSISSIPRI

Mg

D>
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FINANCE & ADMINISTRATION & - aas “ﬂcﬁf - - MMRS

MEFBIESIFT] Dopastment of .

l’f% Department of Finance and Administration
lavale
= I3 : Access Channel for Employees

FINANCE G ADMINETRATH N

Walit for
document to

Downloading... download
& and Acrobat
Reader to
launch.

When using a dial-up Internet connection, it may take several minutes befare the PDF is generated.
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PID: 000000959395  Pay Date: 10/30,/2004 Frequency: T ASENCY: D04 EFT Mumber: 350157535
DCE, JCHN EEN: $99-99-5999 HOUSE OF REPRESENTATIVES -- MEMEERS ESTATE OF MISEISSIFRI
BAY PERIOD Trawvel PERSONAL TRIP INFORMATICH

Period Beqinning 0771372004 Federal Marikbal Status M TRIP HIMEER TEIF FRCH TRIF TO
Pariod End Data D07/15/2004 Fedaral Tax Exempt 1 00DZD5aD0D001 D7/0B 2004 a7/08/z004
Pav Dats D7/ 15 /2004 Fedaral Add'l Tax [ L e T
Pav Rats 18,000.00 &State Marital Status N ELECTRONIC FUND TRANSFER TRRMERCTIOHNS:

Etats Hira Data 12/D4/2003 Etata Tax Exampt  12000.00 Amoumt Daposited into $0001640240 185,30
PIN Entry Date 12/04/3003 2 Stabte Rdd']l Tax 0.09 Funds available on DT/1E5,/2004

EARPHINGE CURRENT Y-T-D

LEGIEIATIVE MILERGE Q.00 2095.54

LEG OUT OF SEESION MO EXP 9.00 3000.0d

LEGISLATIVE HIUZE/SENATE HTS 40040 16064040

LEG EUBSIETENCE HON-TARABELE 86.00 3S54E.00 AcrObat Reader
LESISLATIVE EESSTON 15T PAYMEHWT .00 3333.33

LEGIELATIVE SESSION IHD DAYMENT D.00 3333.33 .

LECIELATIVE SESSION 1ED DAYMENT D.00 233334 W|” Open the

LEGIELATIVE SPECIAL SESSION D.00 1125.00

TRAVEL INSTATE FRIV VEHICLE §4.00 136.0D

TOTAL GROEE PRY 213.00 2EZ83 .64

document in a
::I-:L:;EL SECURITY-0ORSDT ITUF:RE':.{EB ':-ST-] E Se parate Wi ndOWl

FEDERAL INCOME TAX 577 139.57
HECICARE a.tg 1L76.21
ETATE INCOME TAX 1.35 91.443
PUBLIC EMPL. RETIREMENT 9.14 1727.84
LESISLATURE REETIREMENT .78 T14 .33
TOTAL ThXES 24 .10 3857.53
TOTAL DEDUCTIONS 24.10 10127.20
HET DAY 185.50 16136.44
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PID: 000000959995  Pay Date: 10/30,/2004 Frequency: T ASENCY: D004 EFT Mumber: 350157535
DCE, JCHN EEN: 939-93-5939 HDOUSE OF REPRESENTATIVES -- MEMEERS GSTATE OF MISEISSIPPI
PAY PERIOD Travel PEREONAL TRIP INFORMATICH
Period Beqinning 0771372004 Federal Marital Status M TRIP HUMEER TRIF FRCH TRIF TO
Pariod End Date 07/15/2004 Federal Tax Exempt 1 00DZDSADDOAL D7/08/2004 a7/08/z004
Pav Date D7/1E5/2004 Fedaral Add'l Tax D.0 === = e e e e e e e e mmmeme——me- -
Pav Eats 18,000.00 State Marital Status N ELECTRONIC FUND TRANEFER TRAMSRCTICHS:
Etats Hira Date 12/D4/2003 Gtata Tax Exampt  12000.00 Ammmt Daposited into $0001640240 185,30
PIN Entry Date 12/04/3003 2 Stabte Rdd']l Tax 0.09 Funds available on DT/1E5,/2004
EARHINGE . CURRENT Y-T-D
LEGIELATIVE MILEAGE Q.00  2095.64
LEG OUT OF SEESION MO EXP Q.00 3000.00
LEGISLATIVE HIUSE/SEHNATE MTG 43 .00 1560.040
LEG EUBSISTENCE WON-TARAELE 86.00 3$546.00 .
LEGISLATIVE EESSION ST FAYMENT g.00 3333.33 TO Close thIS
LEGIELATIVE SESSION JHD DAYMENT 0.00  3333.33
LEGIELATIVE SESSION IED PAYMENT 0.00  2333.34 . (j I- L(
LEGIELATIVE SPECIAL SESSION 0.00  1125.400
TRAVEL INSTATE PRIV VEHICLE g4.00  336.0D win OW! CIICK ON
W\/"
TOTAL GROSE PAY 210.00 26263 .64 the X |n the
TANEE: CURRENT Y-T-D

SCCIAL SECURITY-ORSDI

8 R upper right hand

FEDERAL INCCME TAX

&
HECICARE a.tg 1L76.21
ETATE INCOME TAX 1.35 91.443
PUBLIC EMPL. RETIREMENT 9.14 1727.84 corner.
LESISLATURE REETIREMENT .78 T14 .33
TOTAL ThXES 24 .10 3857.53
TOTAL DEDUCTIONS 24.10 10127.20
HET DAY 185.50 16136.44
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

44 To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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Leave Balance/Time Taken Instructions

SUESSASSEIFIT] Dopastimenl of - - = = =
i Department of Finance and Administration

IE¥3: Access Channel for Employees

HINANMCE S ANMINETEATHIY

‘bACE hain Menu

MS. qov Secured Services

VWelcome
Flease select an application.

Employee Applications

| View Your W-2s Online |

Frequently Asked
Questions

Lpdate My Access Profile

| wiew Direct Deposit Pay Stub(s) |

@l View LeaveEalances Time Taken |

| View Personal Profile |

Department of Finance and
Administration Web Site

Exit ACE

Click on View Leave
Balance/Time Taken

D>
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’.ACE bain Menu

MS. 00w Secured Services

Fregquently Asked
Duestions

Lpdate My Access Profile

Department of Finance and
Administration Weh Site

Exit ACE

Click on View Leave

Balance/Time Taken
46

Employee Confirmation

You are currently signed in as JOHN DOE
Y our Personal [dentification Murmber (FID) 1= 000000999999

Ferifv that the name and FID fsted above | Report Error

are the same as those fisted an your ACE
User Access nformation mailer.

If this information 15 incorrect, please select Report Error to
register an error with our system administrator.

Cnly select Report Error if your infarmation is incorrect.

Ta view your Leave Balance or Time Taken information an recard
in POF format, please select View Leave Balance/Time
Taken. Adobe Acrobat® Reader® “ersion 5.0 ar above is

required to view a PDF document.

1@"‘“ View LeaveBalance/ Time Taken

AND REPORTING SYSTEDM — MMRS
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Tl

Leave Balance Details

[{g’—' View LeaveEalance

Time Taken Details

hlanth Wiew Time Taken information
05-2004 e View TimeTaken
03-2004 View TimeTaken
07-2004 View TimeTaken
05-2004 View TimeTaken

Click on View Leave Balance or View Time

Taken for the Month of your choice.
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SUESERISSEIIT Deguastmenl of

’“’5 ‘:a, Department of Finance and Administration
.-'-":._1"' _._II
e ¥4 : Access Channel for Employees

FINANCE GANSINETR AT H X

Wait for
document to

download
Downgﬂdi”ﬂ-“ and Acrobat

Reader to

launch.

When using a dial-up Internet connection, it may take several minutes hefare the PDF i generated.
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Agency Mame : FINANCE AND ADMINISTRATION
Beginning Hours Hours Ending
Balanca Eamed Usad Balance
May 2004
Parsonal 510.00 14.00 Q.00 524.00
Madical 2700 T.00 Q.00 354.00
Floating Holiday 12 .50 0.00 Q.00 12.50
Agency Comp Time 121.25 14.75 Q.00 136.00
April 2004
Parsonal 495 .00 14.00 Q.00 510.00
Madical 20.00 T.00 Q.00 347.00
Floating Holiday 4 50 8.00 Q.00 12.50
Agency Comp Time 104 75 16.50 Q.00 121.25
Manch 004 To close this window,
Acrobat Reader will Bl click on the “X” in the
. T.00 .
open the document in 0.00 upper right hand
. G625
— a separate window. Selllia
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Time Taken Report

/] https:/ /www.ms.gov, dfa ace /DisplayW2?action=2004 - Microsoft Internet Explorer

=8| x]

Employee Time Taken Report

PID:00000999999 Name: JOHN DOE
Agency Number:0161 Agency Name: FINANCE AND ADMINISTRATION
Date Agency Comp Time  Personal Medical Leave Floating Holiday
May 2004
05152004 4.00 To close this window,
05282004 12.00 ] oy -
05292004 12.00 click on the “X” in the
June 2004 upper right hand
06032004 8.00 corner.
06182004
July 2004 :
07082004 Acrobat Reader will 8.00

open the document in

a separate window.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qgov

51 To select another option click the “Return” button. a

To exit press Esc. l.’ < >
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Printing Instructions

s Once you have accessed your desired Electronic Funds
Transfer (EFT) record, you can:

» Print it by selecting the Printer button on the Adobe
Acrobat Reader toolbar or selecting File>Print.

» Save it locally by selecting the Disk button on the Adobe
Acrobat Reader toolbar.

S https:/ /v
| =Back - =

A & |5
+ 4

Sawve Primt
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Exit ACE Instructions
» Click on the ‘Exit ACE’ option

Welcome
Flease select an application.
bACE ain ey L
Employee Applications

MS. gov Secured Services

Frequently Asked | View Your W-2s Online |

Clyestions

Lpdate My Access Profile

| Vview Direct Deposit Pay Stub(s) |

Department of Finance and
Administration Web Site

Exit ACE | View LeaveRalance; Time Taken |

E

| View Perzonal Profile |

Copyright & 2002-2004 Department of Finance and Administration. Privacy Policy .

Note: Please fully exit ACE. If NOT, YOUR personal
iInformation will be open and accessible by others who may
use the computer after you.
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MIEFEIESIFTT Depastmenl of

7 Department of Finance and Administration
o1
o &3 : Access Channel for Employees

FINANCE GANMINETREATH YN

Thank You for using ACE.
Flease wait... In 10 seconds you will be logged out of ACE and then

you will be redirected back to Mississippi.gov main website. This is
for your security.

Copyright @2002-2004 Department of Finance and Administration. Privacy Policy.
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For all training documentation visit the MMRS
Documentation Training database from the MMRS
web site: www.dfa.ms.gov/mmrs/
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

56 To select another option click the “Return” button. a

To exit press Esc. l.’ < >




