
S
U

S 
B

id
de

r

Submit  RFx 
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Complete entry of 
RFx Response 

information

Vendor(s) Search 
for appropriate 

RFx

Bidder registers for 
RFx via SUS and 
creates response

Approve 
Award(s)

Buyer evaluates all 
Bid responses 

Publish Intent to 
Award

(Optional)

Yes

Bidding Process 
Completed

S
R

M
 B

uy
er

-S
tra

te
gi

c
S

R
M

 B
uy

er
 M

an
ag

er

No

Registered Bidder receives e-mail 
notification of bid invitation for their 

Product Category or views bid 
advertisement in Newspaper

NOTE: If the buyer has received a 
paper bid response, the Buyer will 
need to register on behalf of the 

vendor via ROS prior 
to entering the surrogate bid response

NOTE: The buyer will prepare and 
distribute notifications outside of 

MAGIC to all vendors who submitted 
bids in accordance with agency / state 

policy 

Buyer Awards Bid 
response (response  

is submitted for 
approval)

NOTE: Each Agency will decide if 
Award Approval is required.
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Buyer enters Surrogate 
(Paper) Response on 
behalf of the supplier; 

and electronic response 
are received in system 

from the Bidder

Bid Opening –
All bids have been 

received (Paper) and 
Electronically

Bidder views bid 
advertisement in Newspaper

Vendor(s) Search for 
appropriate RFx

Note: If the Buyer has received a bid 
response, the Buyer will needs to 

register on behalf of the vendor via 
ROS prior to entering  the surrogate 

bid response 

Surrogate Bid Response 
has been received
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Complete entry of 
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Registered Bidder receives e-
mail notification of bid invitation 

for their Product Category 
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has been received
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Prepare paper RFx 
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RFx via SUS and 
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Buyer enters 
Surrogate (Paper) 

Response on behalf 
of the supplier

Bid Opening – All 
bids have been 

received (Paper)

Registered Bidder receives e-
mail notification of bid invitation 

for their Product Category

Bid Response 
has been received


