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ACE Overview

Access Channel for Employees (ACE) is a secured online application designed to
provide current state employees fast and easy access to their Direct Deposit Pay

Stubs, W-2s, Leave Balances/Time Taken for those employees who earn and take
leave, and access to the MELMS Student Center. To access electronic W-2s,

employees must elect to receive these electronically. State contract workers also have
access to their W-2s and pay stubs.

ACE secures the state employee’s and contract worker’s information by the use of a
User ID and password, and encryption of the same information. ACE also allows the
user to maintain their personal profile information.
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ACE Facts

m State employees can access and print multiple tax year W-2 information
electronically.

State employees can access and print their pay-stub/direct deposit (EFT) advices
electronically.

State employees can access and print their leave balance information/time taken
electronically.

m State employees can Change and reset their ACE password.
m State employees can access their information 24 hours a day.

m State employees can receive e-mail notification when their pay stub/W2
information is ready.

m State employees can access the MELMS Student Center to request registration
for classes online.

To select another option click the “Return” button. 0

To exit press Esc. 0 < >
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Advantages for using ACE to access your W-2 include the following:
» The electronic W-2 is available prior to a paper copy.

* The user can print multiple copies.

* The user can save the information on their personal computer.

» The user can access multiple tax year W-2 information.

Advantages for using ACE to access your direct deposit pay stubs include the
following:

* The user can print multiple copies.
* The user can save the information on their personal computer.

* The user can access the last 12 months or the last 12 payments whichever comes
first.

Please note, only current state employees or contract workers are eligible to
access ACE. Within one month of terminating with the state agency, a contract
worker’s or state employee’s access to ACE will be removed.

u <>
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Advantages for using ACE to access the MELMS Student Center include the
following:

*The user can register for classes online.

*The user can search an online course catalog.

*The user can view a class schedule.

*The user can check their training history.

*The user can view a calendar of their upcoming training events.

Please note, only current state employees or contract workers are eligible to access
ACE. Within one month of terminating with the state agency, a contract worker’s or
state employee’s access to ACE will be removed.
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Access Profile — is the ‘Update My Access Profile’
application. Through the Access Profile, Ace users set up
a security guestion and answer. This will allow Ace users to
reset or change their password by clicking on the
‘Change/Reset Password’ button on the main ACE Login
screen.

To select another option click the “Return” button. U

To exit press Esc. l.’ < >
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Electronic W2 — The electronic W-2 application provides
state employees and contract workers the abillity to
receive their W-2s via the web.

To select another option click the “Return” button. 0

To exit press Esc. 0 < >




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMES

A Division of
A SSTSSIPE Dqﬂrhmt qr — hLE1 p . MEETIHG THE MAHNAGEMENT INFORMATION NEEDS FOR THE STATE OF MISSISSIERI

e Iy L L BT .’
A fqﬁﬁ -\ i”EI \ ’ - ’ ; év’" = {1
}E,, T oty L N DFA
FINANCE & ADMIMISTRATION — GBSl e yor a1 . MMRS

-

Electronic Pay-Stub (EFT) Advices — The electronic
pay stub Electronic Funds Transfer (EFT) advice
application provides state employees, who are paid by
direct deposit (EFT), the ability to access their pay stub
Information via ACE. This application provides fast and
easy access, as well as, a history of pay stub
iInformation for the last 12 months or the last 12
payments, whichever comes first.

To select another option click the “Return” button. U

To exit press Esc. l.’ < >
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Leave Balance — The Leave Balance application
provides state employees with the leave balance
iInformation for the previous four months for each leave
balance type they have.

Time Taken — The Time Taken application works in
conjunction with the leave balance application. It will
provide you with the ability to review time you have
taken off in previous months on a day-by-day basis.

10 To select another option click the “Return” button. 0

To exit press Esc. 0 < >
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Mississippl Enterprise Learning Management
System — MELMS gives state employees with an ACE
ID and password the flexibility to request registration for
state sponsored classes online, search an online course
catalog, view class schedules, check their training
history, view a calendar of upcoming training events.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.gov

12 To select another option click the “Return” button. v

To exit press Esc. l.’ < >
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Click ‘Government — State
Employee Resources’ in the

blue navigation bar.
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Bookmark Page

STATE EMPLOYEES ANNOUNCEMENTS

ITS plans to migrate the State’s AVAYA telephone system from 5-digit dialing to a uniform, industry-standard 10-
digit dial plan on Saturday, June 15th beginning at 8:00am. This change will only affect agencies that are currently
on the Capitol Complex telephone system, including some agencies that have the AVAYA system in their
district/regional offices. If yvou have any questions concerning your extension, please contact your agency
Telecommunications Coordinator.

STATE EMPLOYEES QUICKLINKS

PERS Benefit Estimate Calculator ca

State Holidays

State Health Plan - Know Your Benefits ch
Deferred Compensation Online Account Access

» Online Services for State Employeaes

“ ACE: Access Channel for Employees o

'\ 'i': Public Employees Retirement System (PERS) &
» State Employvee Handbook and Other SPB

Click ‘ACE: Access Channel for
Employees’ under State Employees
Quick Links.

Y ¥V ¥V V¥

gl <\ >
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User Login Instructions

m Enter User ID (e.g.,
ab123456)

m Enter Password (e.g.,
XXXXXXH) ~ Login

m Click on ‘Login’

+ Password I

= ChangeReset Password

Copynght © 2003 Department of Fmance and Admimstration

dlf this is the first time you have logged into ACE, or you have never
chosen a Security Question, you will be asked to complete the next
section.
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When a user logs into \ ds [gou i 3 jﬁl ﬂﬁ‘ dlﬂ
ACE the first time, they —
will be prompted to

Change their paSSWOrd. User jd999999's password has expired

Input the password that
was used to get to this ¢ Dot pasevord |
point. Then Input and

& Input new password I

confirm the new
password.

¢ Confirm new password I

A\

€5 Passwords should be at least six characters in length,
“contain at least one number and one letter.
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All users are Pleasze complete the fields below and select Submit when vou are done. Providing this
required to  information will allow you to reset your Password in the future.

answer a

Security security Question: |What is vour pet's name? |

Question
allowing Tour Answer: teddy
them to
changelreset
their
password | o ]
from the
ACE log in

page.

Confirtn Answer:  [teddy

Select a security question from the drop down box.
Enter “Your Answer” and “Confirm Answer”

Click Submit.
Click Continue.
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Your Security Profile has heen updaied. If you forget your Password at any time, you will need your
security Answer in order to reset it.

Secutity Cuestion:  What is your father's middle name?

WVour Answet: russell

= Continue

Copyright E2002-2004 Department of Finance and Administration. Privacy Policy.

Once you have successfully responded to the security question, you
will be prompted to verify the question and your response. Click on
the ‘Continue’ button and you will see the ACE ‘Welcome’ page, or
click on the ‘Exit’ button and return to the State of Mississippi Portal
Online Services page.

u <>
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FINANCE SADMINISTRATION

"F«CE Main Memny

MS.gov Secured Semvices

Freguently Asked
Gluestions

LIpdate My Access Profile

Deparment of Finance and
Administration Web Site

Exit ACE

At this point, select the
application you wish to
view.

19

Welcome
Please select an application.

Employee Applications

| View Your W-2s Online |

| View Direct Deposit Pay Stub(s) |

| Wiew LeaveEalances Time Taken |

| MELMS Student Center |

| Wiew Personal Profile |

AND REPORTING SYSTEDM — MMRS
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Call MMRS Call Center
Phone - (601) 359-1343 Option 1
Fax — (601) 359-6551
Email us: mash@dfa.ms.qov

20 To select another option click the “Return” button. U

To exit press Esc. 0 < >
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To Change or Reset Password

From the “ACE:
Access

Channel for \ serID
Employees + Password ——————
Login” page:

> Department of Finance and Administration
o W)
A EX#3: Access Channel for Employees

[§,| = Change/Reset Password ]

Copyright © 2003 Department of Finance and A dmimstration

Click on Change Reset/Password
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Ifwou have forgotten your Passwaord, vou must create another one. If you know your Passwaord, wou can
also continue through this process to change vour current Fassward. To hegin this process, please enter
yaur Lser 1D and then select Submit.

’[@Userm: |
Enter your User ID

. . Forgotyour User |0
Click Submit

nent of Finance and Administration. Privacy Policy.
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cecunty Cuestion: VWhat is your pet’s name?

[@'YGM Answer: ItEddF
Your answer is not case-sensitive.

= Submit

— Answer the Security Question that you
previously provided in Your Answer box.

Click submit.




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMES

A Division of

MISSISSIER D?ﬂmmzt:f —~. HiEs

EE A r|E1

z8 MEETIHG THE MAHAGEMENT INMFORMATION NEEDE FOR THE STATE OF MIZZISEIPPL

T FW
i ": _— /’ DFA

FINANCE & ADMINISTRATION SRS s bl N MMRS

== Mew Password: I
Your Password is case-zensitive

s, Confirm MNew Password: |

| » cancel | | » Submit |

Enter a new Password and Confirm it.
Click Submit.

Password rules: Minimum of 6 characters. Must contain at
least one number and one letter. No number or letter may be

repeated three times in a row. Make a note of your new
Password.
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Your Password change has been submitted and may take up to 5 minutes hefore the information is update
our system. Select Continue to access the Online Services page of Mississippi.gov.

[@J = Continue

Copyright @2002-2004 Department of Finance and Administration. Privacy Palicy.

Click Continue Wait five minutes before trying the new password.

Select Continue to access the Online Services page of
Mississippi.gov.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 1
Fax — (601) 359-6551
Email us: mash@dfa.ms.qov

26 To select another option click the “Return” button. v

To exit press Esc. l.’ < >
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Personal Profile

The personal profile section is used to maintain and
update a State employee’s personal information
Including their agency name, email address, work
phone number, etc. This information will allow State
employees to receive an email notification when their
W2 and/or Pay Stub(s) are available through ACE.
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Personal Profile

‘ou are currently signed in as JOHN DOE
}ACE Main Menu Your Personal ldentification Number (FID) is 000000999999
MS.qov Secured Senices Flease enter the following information for our records. This information wall rem:
confidential and secure.
Freguently Asked
Guestions Agency Name: |SELECT AGEMCY MAME
Update My Access Profile
Work Phone: - - .
Departrnent of Finance and Enter yOUI‘ ema”
Administration Web Site Work EAX: ] ] a.ddreSS
Exit ACE
Work Cell:
Re-enter your
Work Pager: I email address

IS5 hitre
Address:

= Confirm E-
E mail Address:
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It wou provided your ermail address above, please select an answer for the
statements below. [f yvou do not subscrbe to elither electronic senvice, please
select Mo for baoth statements.

1. Send me an email when my next direct deposit pay stub arrives at ACE.

& = Complete

2. Zend me an email when my next electronic W-2 arrives at ACE. queStlonS 1

S ves and 2
[ES N

If vou are employed by an additional state agency, please complete the following

information

Agency Name: |SELECT AGEMNCY MNAME -]
work Prone: -1 Enter Optional
WorPax: |-l Information

Work Cell: | - -1

Work Pager: I - - CIICk Save

[? | FCanceI! |rsava!

Copyright @ 2002-2004 Department of Finance and Administration. Privacy Policy.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qgov

30 To select another option click the “Return” button. v

To exit press Esc. l.’ < >
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Register to view W-2s

UEASIEREIT] Dopastment of

(s Department of Finance and Administration

iy
IX¥3: Access Channel for Employees

'.{- & gl
g S

g
e

TNANCE G AMSIIRETRATH

Welcome
’ACEM . Flease select an application. CI|Ck on “Reg|ster

MS.gov Secured Senices i i to VIeW Your W_ZS
Freauently Asked [@ﬂ Register to View Your W-2s Online | Onllne"
Huestions
Update My Access Profile

View Direct Deposit Pay Stubs)
Depattrent of Finance and
Administration Web Site
Exit ACE View LeaveBalance/Time Taken

View Personal Profile
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".ACE Wain Meny

MS.qov Secured Services

Freguently Asked
Huestions

Lpdate My Access Profile

Department of Finance and
Administration Weh Site

Exit ACE

R
Follow the

steps to
review and
verify the
Terms of Use.

To wiew your W-2s online, you must:

1. Review the employee information below and verify that it is
correct.

2. Read the Terms of Use.

4. Cerify that the information s carrect and that you accept the
Terms of Use by clicking on the box indicated in Step 3.

=elect Register to proceed or Cancel to exit the application.

Step 1: Review and Verify

Last Mame: DOE
First Name: JOHN
Personal ldentification Number (PID): 000000955993

Verify that the name and FID jisted Report Error
above are the same as those listed on

vour ACE User Access information

mailar.

If this information is incorrect, please select Report Error to

rorictor an areor with oy cwctors adminictrator

AND REPORTING SYSTEDM — MMRS
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Only select Report Error if your information is incorrect.

Click on the box

The Internal Revenue Code allows Form YWW-2 Y-2) to be to Certlfy your
furnished in an electronic farmat as lang as the State of |nf0rmat|0n

Mississippl (State) meets certain requirements. By meeting
these requirements, the State s considered to have furmished
your Wy-2 to you, the recipient, in a timely manner.

Click on

The requirements and how the State will meet them are
described in this document known as the Terms of Use (TOL). Reglster

Step 3: Certify

g. [ | cedify my profile information is correct and accept the
[ Terms of Use.

= Cancel = Register
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E ACE Main Menu Thank you JOHN DOE
MS.gov Secured Services You have successfully registered to access your W-2(s) online.
Freguently Asked
Gluestions To view the latest W&-2 on record in PDF format, please select
Update My Access Prafile View W-Z2 Adobe Acrobat Reader Yersion 5.0 or above 15

required to view a PDF dacument.

Department of Finance and
Admministration Web Site CIICk On

Exit ACE g View W2 V|eW W-2

v" DFA presents your W-2 in Check Acrobat® Reader®
PDF format. To view a PDF,

you must have Adobe Acrobat Reader installed. Please
select the Check Adobe Acrobat Reader button ta
determine if you have Adobe Acrobat Reader installed an
Waur computer.

v If you have Adobe Acrobat Reader installed an your
computer a test file will automatically open.
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Employee Details

First Mame: JOHMN
Last Mame: DOE
Fersonal Identification Mumber (PIDY: DO00009599555

Cnly the W-2= for available vear(s) are dizplayed.

KL Click on

Tax Year view W2 POFs \/jew \W-2
2002 I VewW2 ] Hfor the Tax
2001 Sl Year of

your
choice.

g <>
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Walit for
document to

owronin,  download
& and Acrobat
Reader to
launch.

When using a dial-up Internet connection, it may take several minutes befare the PDF is generated.
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Copy B To Be Filed With Employee's QB N Copy 2 To Be Filed With Employea’s State, wgn
Fa nrral Tax Return wloy 2002 75250005 culfr?nr Local Income Tax RElu!r'rrl 2002 0
a Caorntrol mumber 1 Wiagers, tips, other comp. 2 Fodeoral income ta wathheld a Conirol rumier 1 Weages, tips, cther comp. 2 Fedeml income tax vathheld
2000.00 20.04 2000.040 20.04
3 Lo 5 15 Socml =
h T |a|m.rt-.mupe5 a.00 4 Spoal securty b withhelkd - oy m:lmumwagna 0.00 4 | mecurity oo vaithhizkd
40897726 3 Modicarc wages and tips & Miodicare tax withield EA0BDTTIE 5 Medicr wages and tios & Medicare x withheld
o B adcre=s, ard ZIP ¢ Employer's nama, addeess, and ZIF code
ST TE I:I]:_-' MISSISSIPPI STATE OF MISSISSIPEI
M5 DEPT. OF FINANCE ANMND ADMIN MS DEPT. OF FIMANCE AND ADMIN
P BOX 1060 EC ROX 100
JACKSON, MS 39215 JACESON, MS 35215
d Employoc's sodal securty rmbar 909-29-8777 d Employes’s sooal securiy number 009-89-48777 b t
] ‘s name, address, and ZIP code ¢ Employoe's name, address, and ZIF codke ‘ tcro a
JCOHN  DOE JCOHN  DioE
111 MAIN STREET 111 HMAIM STEEET R d
JECKSON MS 33201 JACESON MS 39201 ea er
7 Godal socurty Gps & Allocated Bps & Advanon EC payment T Spcml =oourty tps B Alocadcd tips WI I I Ope n
1% Dependent care benefits 11 Menqualified plans 0 Dependent caro bonofis 11 Monqualfied plars
. 13 St Emp. Rt plan Srd-party sick pay . 13 Stat Emp. the
[F 14 Ciher 120 14 Cther | d t
ize 3 EQ. 00 i2e 3 50.00 OCUIIIen
124 12d U
Ms | e40827728 2000.040 200,00 MS | 408587726 200000 In a
15 Smabe  Employers Staio I00# 16 Sabe vwages, tips, oic 17 Siaho income @k 15 Stote  Employer's Stale D2 1§ Siabe wogeos, bips, oic Se ara e
18 Local wages, tips, oic 18 Local income s 20 Localty name 18 Localwages, tips, oic 149 Lowal incornes o p t
R e — P el Tresny (6 Form 8 e an Tox Sitement window

g <>
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< https://www.ms.gov/dfa/ace /DisplayW2?action=2004 - Microsoft Internet Explorer

Copy 2 To Be Filed With Employee's State,

0 0 1] th Employes’s OB H OME Ho.

aﬂral Tax Return ooy 2002  ssomm City, or Local Income Tax Return 2002 e

Comtrol mumber 1 Wages. fie, ather comp. 2 Foderal incorne B withheld a Contrel rurmises 1 Veages, tips, cther comp. 2 Fodoral income ta vathhald

2000.00 20.00 2000.00 20.00 T I
3 Boo 5 15 Socal s
ey |a|m.rt-,\-.upe5 0.00 4 Social security tax withhakd - T mnlmumywa;ni 0.00 4 Secal security tae vathheld O C Ose
E40897726 5 Madicare wages and tps & Medicam tax winneld C40B9TTIE § Medicare wages and tips & Medican tax withhald this
c Ermployer’s nama, addeoss, and ZIP code

E = name, address, and 2IP code
STEfE OF MISSISEEIPPI
Ms DEPT. OF FINANCE AND ADMIN

B2 BOX 1060
JACKSON, MS

STATE OF MISSIESIPRI
M5 DEFT. CF FIMANCE AND ADMIN

B BOX 1060
JACKSON, M3

window,

click on
the “X” In
the upper

392165 39218

Employes's sodal securty rumber d Employee’s sooal seourty number

985-88-8777
‘s name, address, and ZIP code

JOHN

111 MAIN ETEEET

JACKSON MS 39201

995-88-8777
¢ Employse's name, address, and ZIF codie
JOHN E
111 MAIN STEEET
JACKSON MS 35201

Sooal secunty Bps & Allocated tps & Adwnioe EIC payment T Socal seounty tps B Allocied tps & Advanoe EKS paymont ri ht

|0 Dependent care benefiis 11 Morqualfied plans 10 Dependent care benofis 11 Mongquakfied phre g

- 13 St Emp. Fet. plan Srd-party sick pay 12 13 Siat Emp Ret plan Srchparty sick pay hand
ol 14 Other 13 14 Cither

e 3 50. 00 iz G 50.00 Corner
[2d 12d

(S | 40857726 2000.040 200,040 M5 | 640897726 2000.00 200.00

St Employer's Stade ID#

16 State wages, tips, oic

17 Siate income tax

18 Siate  Emplover's Stoie iD#

1 State wages, tips. oic

17 Efarte income fax

Local wages, bps, oo

18 Local income

20 Localgy name

18 Local wages, tips, oic

18 Local income ta

A Localty name

brm W2 Wage and Tax Statement
s information i being fumished o the Inlermal Revenue Serdoe

Dept. of the Treasury - IRS

Form W2 Wapge and Tax Statement

Dept. of the Troasury - IR




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMES

A Division of

MISSISSIPF Dgarteadt of I 4 i .
oS 3 = " B DFA
FINANCE & ADMINISTRATION R = * "1 MMRS

z8 MEETIHG THE MAHAGEMENT INMFORMATION NEEDE FOR THE STATE OF MIZZISEIPPL
=

Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qgov

39 To select another option click the “Return” button. v

To exit press Esc. l.’ < >
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Direct Deposit Pay Stub(s) Instructions

MESSIRSLITT Depastmenl of e - - " »
7. Department of Finance and Administration

[X#3: Access Channel for Employees

Click on “View
Direct Deposit
Pay Stub(s)”

FINANCE S ATOIINGTRATION

Welcome
Please select an application.
bACE Main Meny L.
Employee Applications

MS.gov Secured Services

Frequently Asked [ view vour w-2s Oniine |
Erequently Asked

Questions
Lpdate My Access Profile
[g-,—- | View Direct Deposit Pay Stubs) |
Cepartrment of Finance and
Administration Weh Site
Exit ACE | View LeaveEalancey Time Taken |

| View Personal Profile |

Copyright @ 2002-2004 Department of Finance and Administration. Privacy Policy.
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bACE Main Menu

3. qov Secured Services

Freguently Asked
ciuestions

Lpdate My Access Profile

Deparment of Finance and
Administration Weh Site

Exit ACE

Employee Confirmation

You are currently signed in as JOHN DOE
Your Personal Identification Mumber (FID is 000000999999

Click on View
Pay Stub

Ferify that the name and PID licted above

are the same as those listed ar your ACE
Llser Access Imformaiion mailer.

If this information is incorrect, please select Report Errar to
register an errar with our system administrator,

Orly select Report Errar if your infarmation is incorrect.

To wiew your Pay Stubs on record in PDOF foarmat, please select
View Pay Stub. Adobe Acrobat® Reader® “ersion 5.0 or above
is required to view a PDF document.

[@ View Pay Stub

AND REPORTING SYSTEDM — MMRS
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Employee Details:

Click on View ——
Pay StUb fOr the Last Name:. DOE
Pay Date you Fersanal Identification Mumber {FID): 000000334399

& Pay Stub history i provided for & maximum of 12 months o 12

wou I d I I ke to payments izsued, which ever comes first.
& Pay Stub information may be available to viesw prior to the actual Pay
S e e Date.
. Funds wili not be avaifable in your bank account boforo the
Pay Date,

Pay Stub Details:

Fay Date Frequency

2004-10-30 T [g View Pay Stub
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> Department of Finance and Administration
“j,f IX¥3: Access Channel for Employees

FINANCE & AMIINISTRATHON '“’

Walit for
document to

owronin,  download
& and Acrobat
Reader to
launch.

When using a dial-up Internet connection, it may take several minutes befare the PDF is generated.
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PID: 0Q00DOS5%S85  Pay Dabe: 10,/30,/2004 Frequency: T AEENCY: D04 EFT Mumber: 350157535
ICE, JCHN EEN: 999-99-5935 HOUSE OF REDRESENTATIVES -- MEMEERS STRTE OF MISSISSIPPRI
BAY PERIOD Trawel PEREONAL TRIP INFORMATICH

Period Beqinning 071372004 Federal Marital Status M TRIP HUMEER TREIF FRCH TRIF TO
Paricd End Data D07/15/2004 Fedaral Tax Exempt 1 000205000041 07/0B/2004 a7/08 /2004
Pav Dats D7/ 15 /2004 Fedaral Add'l Tax [ L e T
Pav Rate 15,000.00  Stata Marital Status N ELECTRONIC FUND TRANSFER TRRMSRCTICHS:

Etata Hira Data 12/04/200F GState Tax Exempt  12000.00 Amount Daposited into $0001640240 185. 90
PIN Entry Date 12/04/3003 2 Stabte Rdd']l Tax 0.09 Funds available on DT/1E5,/2004

ERRNIHGE CURRENT Y-T-L

LEGIELATIVE MILERGE Q.00 209564

LEG OUT OF SEESION MO EXP a.0a  3000.ad

LEGISLATIVE HIUZE/SENATE HTS 40.040 150.a04d

LEG EUESIETENCE WON-TARAELE 85.00 9546.00 AcrObat Reader
LEGISLATIVE EZES=ION 15T BAYMENT g.00 33331.33

LESIELATIVE SESSION IND DAYMENT D.00  3333.33 .

LECTELATIVE EESSION IED DAYMENT D.00  3333.34 Wl” Open the

LEGIELATIVE SPECTAL SESSION D.0a  1125.ad

TRAVEL IMETRTE PRIV VEHICLE §4.00  336.00

TOTAL GROEE PRY 213.00 2EZ83 .64

document in a
:“I-:L:;EL SECURITY-0ORSDT ITURRE'::IEB ':-ST-] E Se parate Wi ndOW'

FEDERAL INCOME TAX 577 139.57
HECTCRRE Q.58 176.%1
ETATE INCOME TAX 1.35 91.443
PUBLIC EMPL. RETIREMENT 9.14 1727.84
LESISLATURE REETIREMENT 3.7 T14 .33
TOTAL ThXES 24 .10 3857.53
TOTAL DEDUCTIONS 24.10 10127.20
HET DAY 185.50 16136.44
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PID: 000DDJ853385%  Pay Date: 10,33,/32004 Frequency: T AGEENCY: D004 EFT Humber: 350157535
DCE, JOHN EEN: 9959-33-5933 HOUSE OF REPRESENTATIVES -- MEMEERS STATE OF MISEISSIFRI
PAY PERIOD Travel PEREONAL TRIP INFORMATICH
Period Beqinning 0771372004 Federal Marital Status M TRIP HMEER TRIF FRCH TRIF T
Pariod End Data D7/15/2004 Fedaral Tax Exempt 1 0002050000401 07/0B/2004 a7/08/z2004
Pav Date D7/1E5/2004 Fedaral Add'l Tax D.0 === = e e e e e e e e mmmeme——me- -
Pav Rata 18,000.00  Stata Marital Status N ELECTRONIC FUND TRANSFER TRRMSRCTICHS:
Etata Hira Data 12/04/2003 GStats Tax Exempt  12000.00 Amount Daposited into $0001640240 185, 30
PIN Entry Date 12/04/3003 2 Stabte Rdd']l Tax 0.09 Funds available on DT/1E5,/2004
EARHINGE . CURRENT Y-T-D
LEGISLATIVE MILERGE Q.00 209564
LEG OUT OF SEESION MO EXP d.0a  3000.00
LEGISLATIVE HIUSE/SEHNATE MTG 43 .00 1560.040
LEG EUBSISTENCE WON-TARAELE 85.00 9546.00 .
LEGISLATIVE SESSION 15T BAYMENT 0.0 3333.33 TO CIOSE thlS
LESIELATIVE SESSION IND DAYMENT D.00  3333.33
LECIELATIVE EESSION IRED DAYMENT D.00  3333.34 . (j I- L(
LEGISLATIVE SPECTAL SESSION D.00  1125.00
TRAVEL INSTATE PRIV VEHICLE §4.00  336.0D win OW! ClICK On
TOTAL GROSS DAY 210.00 2EZE3. 64 the “X" |n the
TANEES: CURRENT Y-T-D .
EOCIAL SECURITY-ORSDI .48 755.45 r] r] (j
FECERAL INCCME TAX 5.77 188,97 upper rlg t an
MEDTCARE 7.58 175.81
ETRTE INCOME TAX 1.35  91.44
PUELIC EMPL. RETIREMENT 9.14 1727.8B% corner.
LEGISLATURE RETIREMENT 3,78 T14.93
TOTAL TAXES 24.10 3857.53
TOTAL DEDUCTIONE 24 .10 10127 .20
HET DAY 185.50 16135.44
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qov

46 To select another option click the “Return” button. v

To exit press Esc. l.’ < >
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Leave Balance/Time Taken Instructions

MESSIESEFTT Dopastment of

FINANCE & AT PTRATH ™

‘bACE hain Menu

S . qov Secured Services

Fregquently Asked
cDuestions

Lipdate My Access Profile

Depariment af Finance and
Administration Wweb Site

Exit ACE

sy Department of Finance and Administration

IEX¥3: Access Channel for Employees

Welcome
Flease select an application.

Employee Applications

| View Your W-2s Online |

| View Direct Deposit Pay Stub(s) |

@l View LeaveBalances Time Taken |

| View Personal Profile |

Click on View Leave
Balance/Time Taken

DT

T

AND REPORTING SYSTEDM — MMRS

g0 MEETIHG THE MANAGEMENT IHFOREMATION NEEDS FOR THE STATE OF MISSISSIPRI

|Fb'
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FINANCE & ADMIMNTSTRATION

Employee Confirmation

You are currently signed in as JOHN DOE

Jp ACE hain bizny Your Personal ldentification Number (PID) is 000000999999

MS.gow Secured Services

Ferify that the name and FiD) isted above | Report Error
are the same as those fisted on your ACHE
User Access nformation mailer.

Freguently Asked
Guestions

Lpdate My Access Profile

Tz s 5T CirE o S If this information is incaorrect, please select Report Errar to
L s e Wi B register an error with our system administratar,

EdtACE Only select Report Error if your information s incorrect.

To view your Leave Balance or Time Taken information on record
in POF format, please select Wiew Leave Balance/Time
Taken. Adobe Acrobat® Reader® Yersion 5.0 or above i
required to view a PDF document.

C“Ck on VIEW Leave 1@"" View LeaveBalances Time Taken
Balance/Time Taken

48
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Leave Balance Details

[@?‘ View LeaveBalance

Time Taken Details

Wonth Wiew Time Taken information
05-2004 e View TimeTaken
05-2004 View TimeTaken
07-2004 View TimeTaken
0E-2004 View TimeTaken

Click on View Leave Balance or View Time
Taken for the Month of your choice.
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FINANCE GANSINETR AT H X

Wait for
document to

download
Downgadiﬂﬂ“' and Acrobat

Reader to

launch.

When using a dial-up Internet connection, it may take several minutes hefare the PDF i generated.
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— a separate window.

=1a] =]
0 = — L 0 LA
Agency Mame : FINAMCE AND ADMINISTRATION
Beginning Hours Hours Ending
Balanca Eamed Lsead Balance
May 2004
Paersonal 510.00 14,00 0.0 524.00
Madical 700 T.00 0.0 354,00
Floating Holidany 12.50 0.00 0.0 12.50
Agency Comp Time 121.25 14.75 0.0 136.00
April 2004
Paersonal 495 .00 14,00 0.0 510.00
Madical 240.00 T.00 0.0 347.00
Floating Holidany 4 .50 a.00 0.0 12.50
Agency Comp Time 104 .75 16.50 0.0 121.25
March 204 To close this window,
Acrobat Reader will Il click on the “X” in the
. T.00 .
open the document in 0.00 upper right hand
6.25 corner.




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMES

A Division of

W SSTSSTER Dgﬂﬂ?’ﬁ'l'mf‘ cf = T . MEETIHG THE MANAGEMENT INFORMATION HEEDS FOR THE ETATE OF MIZZIZSIPPL

o vy i) s
=, IS P NI

(i \ 't .

sl i A - = :

O i e ' P DFA
FINANCE & ADMINISTRATION SOl es .;o::,: o MMRS

Time Taken Report

/] https:/ /www.ms.gov, dfa ace /DisplayW2?action=2004 - Microsoft Internet Explorer

Employee Time Taken Report

PID:00000999999 Name: JOHN DOE
Agency Number:0161 Agency Name: FINANCE AND ADMINISTRATION
Date Agency Comp Time  Personal Medical Leave Floating Holiday
May 2004
05152004 4.00 To close this window,
05282004 12.00 i oy -
05292004 12.00 click on the “X” in the
June 2004 upper right hand
06032004 8.00 corner.
06182004
July 2004 :
07082004 Acrobat Reader will 8.00

open the document in

a separate window.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qov

53 To select another option click the “Return” button. v

To exit press Esc. l.’ < >
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Printing Instructions

s Once you have accessed your desired Electronic Funds
Transfer (EFT) record, you can:

» Print it by selecting the Printer button on the Adobe
Acrobat Reader toolbar or selecting File>Print.

» Save it locally by selecting the Disk button on the Adobe
Acrobat Reader toolbar.

2l https:/ /v
| =Back - =

A & &
+ 4

Sawve Primt
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Exit ACE Instructions
» Click on the ‘Exit ACE’ option

Welcome
Flease select an application.
’.ACE hain Menu ..
Employee Applications

MS.gqov Secured Services

Frequently Asked | View Your W-2s Online |

Cluestions

Update My Access Profile

| view Direct Deposit Pay Stub(s) |

Department of Finance and
Administration Web Site

Exit ACE | ‘iew LeaveEalances Time Taken |

E

| WView Personal Profile |

Copyright @ 2002-2004 Department of Finance and Administrstion. Privacy Policy.

Note: Please fully exit ACE. If NOT, YOUR personal
information will be open and accessible by others who may
use the computer after you.
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MMRS

& Department of Finance and Administration
'\L_!I
o &3 : Access Channel for Employees

MEREIESLITTT Depastmenl of

FINANCE GANMINETREATH YN

Thank You for using ACE.
Flease wait... In 10 seconds you will be logged out of ACE and then

you will be redirected back to Mississippi.gov main website. This is
for your security.

Copyright @2002-2004 Department of Finance and Administration. Privacy Policy.
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qov

57 To select another option click the “Return” button. v

To exit press Esc. l.’ < >




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMES

A Division of

MISSISSIPR Dgpariwent f IS
F'-':.- F _'EI | -|
: 5‘“.;3‘« qF

hw,

8 MEETIHG THE MAHAGEMENT INFORMATION HEEDS FOR THE STATE OF MIZZIZEIPRI

LT 1
,!'." ! = {1

= =

FINANCE & ADMIMNTSTRATION

MELMS Student Center

MELMS is the Mississippi Enterprise Learning Management System.
MELMS is accessed from the ACE Main Menu Welcome page:

Request registration Welcome

Flease select an application.

for classes online SETE [l s
e,

SeaI’Ch an On“ne MS.gov Secured Services
course catalog

Freguently Asked | Wiew Your W-2s Online |

Guestions

LIpdate My Access Profile

VieW a ClaSS SChedL”e Deparment of Finance and

Administration Web Site

Check tralnlng hlstory Exit ACE | View LeaveBalancey Time Taken |

V|eW a Calendar Of | MELMS Student Center (

| View Direct Deposit Pay Stub(s) |

upcoming training
events.

| Wiew Personal Profile |




MISSISSIPPI MANAGEMENT AND REPORTING SYSTEM — MMES

A Division of

W SSISSIER Wﬂmt Eﬁr HIE. MEETIHG THE MANAGEMENT INFORMATION HEEDS FOR THE ETATE OF MIZZIZSIPPL

Mississippi*Enterpr T¥e Lcammﬂa\fﬂ‘ﬁﬁﬁcmen}ﬂy
-MELMS

Welcome to the

Mississippi Enterprise Learning Management System (MELMS)!

MELMS is a comprehensive learning management system designed by the State of Mississippi to provide you For
with expanded learmning opportunities offered by many state agencies. fu rther
e Please make a selection from the left navigation menu to expand your knowledge. M E LM S
= Rosters Click here to take the MELMS Tutorial ‘ .
training.

Agency Approval

Click on
the
MELMS

Redi L i
n Appr Online Courses

Classes
Registerfi nline for up
to date training.

Useful links

Education News

MELMS _
Resources TU tO rl a,I
Access informatianal Your key to gaining .
FowerPaints, PDF files, and knowledge Iln k

Ward documents to aid in

improving your job performance. e s D
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For all training documentation visit the MMRS
Documentation Training database from the MMRS
web site: http://www.mmrs.state.ms.us
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Call MMRS Call Center
Phone - (601) 359-1343 Option 3
Fax — (601) 359-6551
Email us: mash@dfa.ms.qov

61 To select another option click the “Return” button. v

To exit press Esc. l.’ < >
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:» Department of Finance and Administration
: I3 : Access Channel for Employees

#S

TO arrive at the FINANCE GADMINITRATION
ACE Welcome

Welcome
page, see the Please select an application.
}ACE Main Menu .
Employee Applications

InStrUCtlonS MS.gov Secured Services
beginning on Frequently Asked | Wiew Your W-2s Online |
Guestions

Page 4.

LIpdate My Access Profile

| View Direct Deposit Pay Stub(s) |

Deparment of Finance and
Administration Web Site

Exit ATE | Wiew LeaveEalances Time Taken |

| MELMS Student Center |

| Wiew Personal Profile |




