Agency –Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 49:  SPAHRS Leave Accounting


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. Supervisors use SPAHRS reports to verify leave entries to determine ending leave balances are correct and inform Human Resources/Payroll if discrepancies are noted.
	    FORMDROPDOWN 

	      

	2. The agency has established appropriate processes governing leave form preparation, authorization, submission, data entry, and reconciliation.
	    FORMDROPDOWN 

	     

	3. The agency retains documentation supporting entries establishing leave balances.
	    FORMDROPDOWN 

	     

	4. The agency ensures that leave transactions are authorized and entered on a timely basis.
	    FORMDROPDOWN 

	     

	5. The agency has ensured that employee leave documents are stored in a secure location to maintain the confidentiality of the data.
	    FORMDROPDOWN 

	     

	6. The agency has appropriately separated tasks related to leave activity to ensure that no one person has control of a transaction from beginning to end.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:
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