Agency –Level Internal Control Assessment

Process or Transaction-Level Control Activity Assessment

Exhibit 22:  Purchasing Overview


	

	This Control Implemented and Operating Effectively
	Agree/Disagree
	Comments

	1. All state purchases are made in accordance with State and Federal laws and regulations including, but not limited to, directives of the DFA Office of Purchasing and Travel Procurement Manual, Information Technology Services Procurement and Procedures Handbook, State Personnel Board Policy and Procedures Manual and the Personal Service Contract Procurement regulations.
	       FORMDROPDOWN 

	      

	2. Only persons knowledgeable in federal and state purchasing laws and regulations are allowed to procure goods and services for the agency.
	    FORMDROPDOWN 

	     

	3. The Executive Director and all staff authorized as purchasing agents for the agency are aware of penalties associated with improper and fraudulent purchases cited in Mississippi Code Annotated (1972) Section 31-7-55 and 31-7-57.
	    FORMDROPDOWN 

	     

	4. All purchasing staff is encouraged to participate in the Mississippi Association of Government Purchasing/Property Agents so that they may stay current with changes to purchasing laws and regulations.
	    FORMDROPDOWN 

	     

	5. To the extent possible, agency procurement is centralized within the agency.
	    FORMDROPDOWN 

	     

	6. All employees of the agency are required to read (at least annually) and be knowledgeable in the Ethics in Public Contracting section of the DFA Office of Purchasing and Travel Procurement Manual.
	    FORMDROPDOWN 

	     

	7. Procedures are in place to prevent splitting of purchase orders made to avoid solicitation of bids or advertising for bids.
	    FORMDROPDOWN 

	     

	8. Documentation is maintained to support compliance with state procurement regulations for procurement of goods and services in excess of minimum thresholds.
	    FORMDROPDOWN 

	     

	9. There is segregation of the functions of solicitations and evaluations of bids from the contract award process.
	    FORMDROPDOWN 

	     

	10. Sole source procurements are documented and support the determination of sole-source and reasonableness of price. Policies require management approval for all sole source procurements.
	    FORMDROPDOWN 

	     

	11. Potential vendors/subrecipients to be paid with federal funds are cleared against the federal excluded parties list system (EPLS) to ensure against disbarment.
	    FORMDROPDOWN 

	     

	12. Procedures are in place which allows information pertaining to the results of any bid to be reviewed on the premises of the agency in accordance with section 1.201-02 of the DFA Office of Purchasing and Travel Procurement Manual and the agency’s open records policy.
	    FORMDROPDOWN 

	     

	13. Procedures are in place to ensure that proper approvals, such as Personal Services Contract Review Board or DFA’s Public Procurement Review Board are obtained prior to final initiation of contracts.
	    FORMDROPDOWN 

	     

	Conclusions Reached and Actions Needed:

      


Page 1 of 2

