                                                        SPACE EVALUATION FORM                                         RPM-3

The Division of Real Property Management does not dictate to the agency the size of each room.  The purpose of the square feet assigned each category on this form is to determine the maximum allowable square feet an agency may lease.  

AGENCY EMPLOYEES ARE CLASSIFIED INTO THE FOLLOWING CATEGORIES:                                          

Employee                                             Number                 Allotment              Requirement
	Executive / Division Director (DR)
	                   X        225 s.f.    =                     
	

	Top Management (TM)
	                    X       175 s.f.    =                     
	

	Middle Management  (MM)
	                    X       125 s.f.    =                     
	

	Professional Technical, Other

(Except Clerical)
	                    X       100 s.f.    =                     
	

	Work Stations (WS)

1 per person with justification
	                    X        50 s.f.    =                     
	

	Clerical and or Support (CS)

Work Station (WS)

1/2 per person with justification
	                    X        80 s.f.    =                     
                    X        25 s.f.    =                     
	

	Add 20% for Bathroom and Hallway

ADDITIONAL AREA NEEDS

*All area listed below requires a narrative explaining the necessity for this space.
	                            Sub Total  =                      
               Sub Total                      X 1.2  (20%)     =

               Average Sq. Ft. per person                   


	

	Waiting Room (s)

  Based on average occupancy for a    Typical 1 hour period of the day
	                    X        15 s.f.    =                     
	

	Conference Room (s)

  Based on average occupancy
	                    X        25 s.f.    =                     
	

	Supply/Storage/Room

Office Machine (s)

File Cabinets
	ACTUAL FLOOR SPACE REQUIRED                  
 (Allow for traffic)
	

	Other Space
	Describe by narrative.  Explain

method used to determine area                              
	


                                                                      Sub Total  =                                                                                                                                     NET USABLE AREA REQUIRED                                   

MAXIMUM ALLOWABLE SPACE  (NET + 15%)           =                                               SQ. FT.
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